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A . Ap p lic a tio n to  Pla nning  Co mmissio n fo r a p p ro va l (if ne c e ssa ry) 

B. Ap p lic a nt sub mits a p p lic a tio n fo r De mo litio n Pe rmit 

C . Ap p lic a nt to  p re p a re  site  – PRE-DEMOLITION SITE INSPECTION WILL NOT BE SCHEDULED until the  fo llo wing  

ite ms a re  c o mp le te d  a nd  re q uire d  a p p ro va ls/ c e rtific a tio ns sub mitte d : 

1. Utilitie s MUST b e  d isc o nne c te d . 

 Ele c tric  - Re q uire s writte n no tific a tio n fro m BPW 

 Ga s - Re q uire s writte n no tific a tio n fro m Ga s Co mp a ny 

 Wa te r - Re q uire s writte n no tific a tio n fro m BPW 

 Te le p ho ne  

 Ca b le  

2. Ad ja c e nt o wne rs/ re sid e nts must b e  no tifie d  o f inte nt a nd  d a te  o f d e mo litio n 

 Ap p lic a nt must re turn a  c o p y o f WRITTEN no tific a tio n to  a d ja c e nt pro p e rty o wne rs 

with sig na ture s fro m a ll a d ja c e nt p ro p e rty o wne rs/ re sid e nts. 

3. Ad ja c e nt pro pe rtie s a re  to  b e  p ro te c te d  a nd  d e mo  site  se c ure d  a s d e te rmine d  b y City sta ff. 

4. Fe nc ing  a nd  b a rric a d ing  a s re q uire d  must b e  in p la c e . 

5. A c o p y o f c o ntra c to r’ s lia b ility insura nc e  must b e  sub mitte d . 

6. Enviro nme nta l He a lth Se rvic e s o f Otta wa  Co unty He a lth De p a rtme nt(OCHD) must b e  c o nta c te d  

a t (616) 393-5643 fo r d e te rmina tio n if the re  is a n a b a nd o ne d  we ll o n the  p ro p e rty tha t ne e d s to  

b e  p ro p e rly p lug g e d / c a p p e d . (O CHD must p ro vid e  writte n c o mme nt a s to  we lls.) 

7. Pro vid e  c e rtific a tio n o f mitig a tio n o f ha za rd o us ma te ria ls: liq uid / so lid / a sb e sto s/ le a d  

c o nta mina tio n – re mo va l o r c o nta inme nt, e tc . 

D.  If a ll o f the  p ro p e r p a p e rwo rk ha s b e e n sub mitte d  a nd  the  p ro p e rty is se c ure , the  a p p lic a nt must 

sc he d ule  a n insp e c tio n fo r the  d a y o f d e mo litio n.  At tha t time  the  insp e c to r will visit the  site  to  ve rify 

p ro p e r site  p re p a ra tio n, a nd  if e ve rything  is in p la c e  the  p e rmit ma y b e  issue d  o n site  a t tha t time . 

E. Ap p lic a nt must c o nta c t the  City Wa ste wa te r De p a rtme nt (616-772-0870) to  sc he d ule  a n inspe c tio n o f 

a ny se we r c a pp ing  tha t is to  ta ke  p la c e  a fte r d e mo litio n b ut prio r to  b a c kfilling . 

F. Fo llo wing  d e mo litio n, a ll b uild ing  rub b le  must b e  re mo ve d , the  site  must b e  b a c kfille d  with a p pro p ria te  

so il, p ro p e rly g ra d e d  with to p  so il a nd  se e d e d  with g ra ss. 

As the  re sp o nsib le  p e rso n fo r the  p ro je c t, I will p ro vid e  fo r the  a b o ve  ite ms A – F, ta ke  fina nc ia l 

re sp o nsib ility fo r d a ma g e s to  a d ja c e nt p ub lic  a nd  p riva te  p ro p e rty, a nd  re q ue st a  fina l insp e c tio n 

up o n p ro je c t c o mp le tio n. I a lso  und e rsta nd  tha t a ll ite ms (Exc e pt E a nd  F) must b e  c o mp le te d  

b e fo re  insp e c tio n a nd  issua nc e  o f a  d e mo litio n p e rmit will o c c ur. 

 
              
Sig na ture         Da te  
 

         
Printe d  Na me  
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Da te :      

To : C ity Ma na g e r    Ze e la nd  Bo a rd  o f Pub lic  Wo rks 

CIS Sup e rviso r    Ze e la nd  Po lic e  De pa rtme nt 

C le a n Wa te r De p a rtme nt 

This is no tific a tio n tha t the  c o mpa ny/ pe rso n b e lo w ha s a pp lie d  fo r a  b uild ing  p e rmit fo r the  

d e mo litio n o f the  fo llo wing  p ro p e rty: 

Ad d re ss:               

Typ e  o f b uild ing :              

Ap p ro xima te  d a te  o f d e mo  (p e nd ing  a pp ro va l/ insp e c tio n a va ila b ility):       

               

Ap p lic a nt Na me  

               

Co mp a ny Na me  

               

Ad d re ss 

               

Pho ne       Ema il 

If yo ur o ffic e  ha s c e rta in c o nc e rns o r re q uire me nts fo r this de mo litio n, p le a se  c o nta c t the  a pp lic a nt 

d ire c tly a nd  fo rwa rd  a  c o py to  this o ffic e . 

Ple a se  ind ic a te  yo ur a ppro va l/ d isa ppro va l/ c o nc e rns: 

฀ De mo litio n a ppro ve d  

฀ De mo litio n no t to  b e  a ppro ve d  d ue  to  the  fo llo wing : 

                

                

                

 

                
Sig na ture          Da te   

NOTIFICATION OF DEMOLITION 

City of Ze e la nd 

Community De ve lopme nt De pa rtme nt 
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b uild ing insp e c to r@ c ityo fze e la nd .c o m 

www.c ityo fze e la nd .c o m 
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Da te :       Pro je c t:       Pe rmit # :       
 

1. JOB LOCATIO N 
Jo b  Ad d re ss Ha s a  p la n re vie w b e e n c o mple te d  fo r this p ro je c t?  

 Ye s           No           No t Re q uire d   

Na me  o f Owne r/ Ag e nt Owne r/ Ag e nt Pho ne  

 

Ad d re ss City Sta te  Zip  

Ema il 

2. CONTRACTOR/ OWNER INFORMATIO N  
 Co ntra c to r 

 Ho me o wne r 

Na me  Lic e nse  No  

Ad d re ss City Sta te  Zip  

Pho ne  Ema il 

3. ARCHITECT OR ENG INEER 
Na me  [Co mp a ny o r Co nta c t] Pho ne  

Ad d re ss City Sta te  Zip  

Ema il 

4. TYPE OF PROJECT 
Cla ss o f wo rk (c he c k a ll tha t a pp ly) 

 Ne w Build ing             Ad d itio n             Alte ra tio n             Re p a ir       

 Re side ntia l                Co mme rc ia l      Ind ustria l               Othe r        

 

If this a dd re ss is lo c a te d  in Sho pp ing  Are a  

Re d e ve lo pme nt Bo a rd  d istric t, d o e s this p ro je c t 

re q uire  SARB a p p ro va l?        Ye s             No  

De sc ription o f work 

 

 

 

 
 

5. PROJECT VALUE 

Sta te  the  tota l va lue  of the  improve me nt 

inc lud ing  e xc a va tio n, b uild ing , p lumb ing , e le c tric a l, me c ha nic a l, 

a nd  a rc hite c tura l c o sts [sub je c t to  Build ing  Offic ia l a pp ro va l] 

Job Va lue  

$  

Build ing  Offic ia l Ap p ro va l 

 

NO WORK IS TO  START PRIOR TO THE ISSUANCE OF THE BUILDING  PERMIT 

o Se p a ra te  p e rmits a re  re q uire d  fo r Ele c tric a l, Me c ha nic a l a nd  Plumb ing  wo rk 

o Pro je c t sta rte d  witho ut a  p e rmit ma y b e  sub je c t to  inve stig a tio n fe e s 
 

6. APPLICANT SIG NATURE 
I HEREBY CERTIFY THAT THE PROPOSED WORK IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I HAVE BEEN AUTHORIZED BY 

THE OWNER TO MAKE THIS APPLIC ATION AS HIS/ HER AUTHORIZED AGENT, AND WE AGREE TO CONFORM TO ALL APPLIC ABLE LAWS 

OF THE STATE OF MICHIG AN.  ALL INFORMATION SUBMITTED ON THIS APPLICATION IS ACCURATE TO THE BEST OF MY KNOWLEDGE. 

 
SIGNATURE OF APPLICANT: ______________________________________________________________  Da te : _____________________________ 

 

BUILDING PERMIT APPLICATION 

City of Ze e la nd 

Community De ve lopme nt De pa rtme nt 

21 S ELM ST - ZEELAND, MI  49464 

Pho ne  616-772-0872 - Fa x 616-772-0880 

b uild ing insp e c to r@ c ityo fze e la nd .c o m 

www.c ityo fze e la nd .c o m 

Se c tio n 23a  o f the  sta te  c o nstruc tio n c o de  a c t o f 1972, 1972 PA 230, MCL 125.1523A, p ro hib its a  pe rso n fro m 

c o nsp iring  to  c irc umve nt the  lic e nsing  re q uire me nts o f this sta te  re la ting  to  pe rso ns who  a re  to  pe rfo rm wo rk o n a  

re sid e ntia l b uild ing  o r a  re side ntia l struc ture .  Vio la to rs o f se c tio n 23a  a re  sub je c te d  to  c ivil fine s. 

mailto:buildinginspector@cityofzeeland.com


7. BUILDING PERMIT FEE SCHEDULE 
 

Ba se  Build ing  Pe rmit Fe e : $50.00 
 

+ A $5.00 a dditiona l Building  Pe rmit Fe e  for e a c h $1,000 in proje c t va lue  up to  $500,000 in proje c t va lue  

+ A $4.00 a dditiona l Building  Pe rmit Fe e  for e a c h $1,000 in proje c t va lue  ove r $500,000 in proje c t va lue  
 

No te : The  p ro je c t va lue  is the  to ta l va lue  o f the  imp ro ve me nt, inc lud ing  e xc a va tio n, b uild ing , 

p lumb ing , e le c tric a l, me c ha nic a l, a nd  a rc hite c tura l c o sts 
 

Comme rc ia l/ Industria l/ Public  Fa c ility Proje c ts only: + Pla n Re vie w Fe e  whic h is 65%  of the  tota l Building  

Pe rmit Fe e .  
 

If the  b uild ing  p e rmit a p p lic a tio n a nd  p la ns a re  sub mitte d  witho ut p a yme nt, the  a p p lic a tio n will b e  

p la c e d  o n ho ld .  Up o n re c e ip t o f the  p a yme nt, the  b uild ing  p e rmit will b e  p ro c e sse d .  

 

Whe n to  Ca ll for a n Inspe c tion 

Ca ll the  insp e c to r’ s te le p ho ne  numb e r liste d  o n the  b uild ing  p e rmit a t le a st two  (2) d a ys p rio r to  the  time  

a n insp e c tio n is ne e d e d .  A minimum o f thre e  (3) insp e c tio ns a re  re q uire d  o n mo st struc ture s.  It is the  

p e rmit ho ld e r’ s re sp o nsib ility to  c a ll fo r insp e c tio ns, p rio r to  a ny c o nstruc tio n b e ing  c o ve re d / c o nc e a le d . 
 

Fo und a tio n Insp e c tio n 

An insp e c tio n is to  b e  ma d e  b e fo re  the  p la c e me nt o f the  fo o ting s.  The  b uild ing  insp e c to r ma y wa nt to  

p e rfo rm a  wa ll, wa te rp ro o fing , a nd  d ra in tile  insp e c tio n p rio r to  b a c kfill. 
 

Ro ug h Insp e c tio n 

The  ro ug h insp e c tio n is to  b e  ma d e  a fte r the  ro o f, a ll fra ming , fire  sto p p ing , a nd  b ra c ing  a re  in p la c e , a nd  

the  e le c tric a l, me c ha nic a l, a nd  p lumb ing  ro ug h insp e c tio ns a re  c o mp le te d  a nd  a p p ro ve d  a nd  b e fo re  

the  insula tio n is insta lle d . 
 

Fina l Insp e c tio n 

The  fina l insp e c tio n is to  b e  ma d e  up o n c o mp le tio n o f the  b uild ing  o r struc ture  a nd  b e fo re  o c c up a nc y 

o c c urs. 
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