
 

 

 

 

ARTICLE X. RENTAL REGISTRATION AND INSPECTION 

Se c . 10- 271. -  Purpose  a nd inte nt. 

Fo r the  he a lth a nd  sa fe ty o f te na nts a nd  fo r the  we lfa re  o f the  p ub lic , the  c ity re c o g nize s the  ne e d  fo r a n 

o rg a nize d  insp e c tio n a nd  re g istra tio n p ro g ra m fo r re sid e ntia l re nta l units lo c a te d  within the  c ity in o rd e r to  

e nsure  tha t re nta l units me e t a ll a p p lic a b le  b uild ing , e xisting  struc ture s, fire , he a lth, sa fe ty, a nd  zo ning  

c o d e s. The  c ity he re b y find s tha t the  mo st e ffic ie nt syste m to  a c hie ve  suc h o b je c tive s is a  p ro g ra m 

re q uiring  the  re g istra tio n a nd  insp e c tio n o f re sid e ntia l re nta l units within the  c ity. (C o d e  1974, §  6-101; Ord . 

No . 847, §  1(6-100.1), 2-19-2007)  

Se c . 10- 272. -  De finitions. 

The  fo llo wing  wo rd s, te rms a nd  p hra se s, whe n use d  in this a rtic le , sha ll ha ve  the  me a ning s a sc rib e d  to  

the m in this se c tio n, e xc e p t whe re  the  c o nte xt c le a rly ind ic a te s a  d iffe re nt me a ning :  

Dwe lling  unit me a ns a  b uild ing , mo b ile  ho me , o r p o rtio n the re o f, d e sig ne d  fo r o c c up a nc y fo r re sid e ntia l 

p urp o se s a nd  ha ving  c o o king  fa c ilitie s a nd  sa nita ry fa c ilitie s, e xc e p t:  

(1) Pla c e s o f p ub lic  a c c o mmo d a tio n suc h a s a  ho te l, mo te l, o r b e d  a nd  b re a kfa st e sta b lishme nts;  

(2) Units re q uire d  to  b e  o c c up ie d  b y a n e mp lo ye e  o r a g e nt o f a n o wne r a s a  c o nd itio n o f e mp lo yme nt 

(i.e ., p a rso na g e s);  

(3) Any d we lling s, d we lling  units o r mo b ile  ho me s, whic h the  sta te  ha s e xc lusive  a utho rity und e r sta te  la w 

to  insp e c t a nd  re g ula te ;  

(4) The  p rinc ip a l re sid e nc e  o f the  o wne r, whic h is te mp o ra rily o c c up ie d  b y a  p e rso n o the r tha n the  o wne r 

fo r no t mo re  tha n two  ye a rs;  

(5) The  d we lling  o f a  surviving  sp o use  who  is living  in a  ho me  whic h is o wne d  b y the  d e c e a se d  sp o use 's 

he irs, e sta te  o r trust;  

(6) A d we lling  in whic h a  p a re nt, c hild , b ro the r, o r siste r o f a n o wne r is living ;  

(7) Dwe lling s in a  d o rmito ry o p e ra te d  b y a n institutio n o f hig he r e d uc a tio n; a nd   

(8) Dwe lling  units in whic h a n o wne r o f suc h unit re sid e s unle ss the  no no wne r o c c up a nt o f suc h d we lling  

unit p a ys re nt o r ma ke s o the r c o mp e nsa tio n to  the  o wne r fo r o c c up a nc y o f the  d we lling  unit.  

La nd lo rd  me a ns a ny p e rso n who  o wns o r c o ntro ls a  d we lling , d we lling  unit, o r re nta l unit a nd  re nts suc h 

unit, e ithe r p e rso na lly o r thro ug h a  d e sig na te d  a g e nt, to  a ny p e rso n.  

Owne r me a ns the  le g a l title  ho ld e r o f a  re nta l unit o r the  p re mise s within whic h the  re nta l unit is situa te d .  

Owne r-o c c up ie d  re nta l unit me a ns a  re nta l unit tha t is o c c up ie d  in who le  o r in p a rt b y a n ind ivid ua l 

who se  na me  sp e c ific a lly a p p e a rs o n the  d e e d  fo r the  p ro p e rty whe re  the  re nta l unit is lo c a te d .  

Pe rso n me a ns a ny na tura l ind ivid ua l, firm, p a rtne rship , a sso c ia tio n, jo int sto c k c o mp a ny, jo int ve nture , 

p ub lic  o r p riva te  c o rp o ra tio n o r re c e ive r, e xe c uto r, p e rso na l re p re se nta tive , trust, truste e , c o nse rva to r o r 

o the r re p re se nta tive  a p p o inte d  b y o rd e r o f a ny c o urt.  

Pre mise s me a ns a  lo t, p lo t o r p a rc e l o f la nd , inc lud ing  the  b uild ing s o r struc ture s the re o n, whic h a lso  

inc lud e s d we lling  units a nd  d we lling s.  

Re nta l unit me a ns a ny d we lling  unit o r re sid e ntia l struc ture  c o nta ining  sle e p ing  units, inc lud ing  b ut no t 

limite d  to  a p a rtme nts, b o a rd ing ho use s, o r sle e p ing  ro o ms, whic h is le a se d  o r re nte d  fro m the  o wne r o r 

o the r p e rso n in c o ntro l o f suc h units, to  a ny te na nt, whe the r b y d a y, we e k, mo nth, ye a r o r a ny o the r te rm.  
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Re sp o nsib le  lo c a l a g e nt me a ns a  na tura l p e rso n ha ving  his p la c e  o f re sid e nc e  in the  sta te  a nd  

d e sig na te d  b y the  p ro p e rty o wne r a s the  a g e nt re sp o nsib le  fo r o p e ra ting  suc h p ro p e rty in c o mp lia nc e  

with the  o rd ina nc e s a d o p te d  b y the  c ity.  

Te na nt me a ns a ny ind ivid ua l who  ha s the  te mp o ra ry use  a nd  o c c up a nc y o f re a l p ro p e rty o wne d  b y 

a no the r p e rso n in sub o rd ina tio n to  tha t o the r p e rso n's title  a nd  with tha t o the r p e rso n's c o nse nt; fo r 

e xa mp le , a  p e rso n who  re nts o r le a se s a  d we lling , d we lling  unit, o r re nta l unit fro m a  la nd lo rd . (C o d e  

1974, §  6-102; Ord . No . 847, §  1(6-100.2), 2-19-2007)  

Se c . 10- 273. -  Re quire me nts. 

No  p e rso n sha ll le a se , re nt, o c c up y, o r o the rwise  a llo w a  re nta l unit within the  c ity to  b e  o c c up ie d , unle ss 

a ll o f the  fo llo wing  re q uire me nts ha ve  first b e e n me t:  

(1) The  o wne r o f the  re nta l unit sha ll ha ve  re g iste re d  the  re nta l unit with the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt b y c o mp le ting  a nd  filing  a  c urre nt re g istra tio n fo rm with the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt, a s p ro vid e d  in Se c tio n 10-274.  

(2) An insp e c tio n sha ll ha ve  b e e n c o mp le te d  to  the  sa tisfa c tio n o f the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt.  

(3) A va lid  c e rtific a te  o f c o mp lia nc e  sha ll ha ve  b e e n issue d  b y the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt.  

(4) All fe e s c ha rg e d  b y the  c ity fo r the  re g istra tio n a nd  insp e c tio n o f the  re nta l unit sha ll b e  p a id  in full. 

(C o d e  1974, §  6-103; Ord . No . 847, §  1(6-100.3), 2-19-2007)  

Se c . 10- 274. -  Re g istra tion. 

No  p e rso n sha ll le a se , re nt, o c c up y, o r o the rwise  a llo w a  re nta l unit within the  c ity to  b e  o c c up ie d  witho ut 

first re g iste ring  the  re nta l unit with the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt a nd  d e sig na ting  a  

re sp o nsib le  lo c a l a g e nt.  

(1) Re g istra tio n fo rms. Re g istra tio n sha ll b e  ma d e  up o n fo rms furnishe d  b y the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt a nd  sha ll re q uire  a ll o f the  fo llo wing  info rma tio n:  

a . The  stre e t a d d re ss o f the  re nta l unit;  

b . The  numb e r a nd  typ e s o f re nta l units within the  re nta l p ro p e rty;  

c . Na me , b usine ss a nd  re sid e nc e  a d d re ss, te le p ho ne  numb e r, a nd , whe re  a p p lic a b le , a n e -ma il a dd re ss, 

mo b ile  te le p ho ne  numb e r, a nd  fa c simile  numb e r o f a ll p ro p e rty o wne rs o f the  re nta l unit;  

d . Na me , re sid e nc e  a d d re ss, te le p ho ne  numb e r, a nd , whe re  a p p lic a b le , a n e -ma il a d d re ss, mo b ile  

te le p ho ne  numb e r, a nd  fa c simile  numb e r o f the  re sp o nsib le  lo c a l a g e nt d e sig na te d  b y the  o wne r;  

e . The  ma ximum numb e r o f o c c up a nts p ro p o se d  fo r e a c h re nta l unit;  

f. The  na me , a d d re ss, te le p ho ne  numb e r, a nd , whe re  a p p lic a b le , a n e -ma il a d d re ss, mo b ile  te le p ho ne  

numb e r, a nd  fa c simile  numb e r o f the  p e rso n a utho rize d  to  o rd e r re p a irs o r se rvic e s fo r the  p ro p e rty if 

d iffe re nt tha n the  o wne r o r re sp o nsib le  lo c a l a g e nt, if in vio la tio n o f c ity o r sta te  c o d e s, if the  p e rso n is 

o the r tha n the  o wne r o r the  re sp o nsib le  lo c a l a g e nt; a nd   

g . Info rma tio n re la ting  to  the  size  o f a ll ha b ita b le  ro o ms.  

(2) Ac c ura te  a nd  c o mp le te  info rma tio n. All info rma tio n p ro vid e d  o n the  re g istra tio n fo rm sha ll b e  

a c c ura te  a nd  c o mp le te . No  p e rso n sha ll p ro vid e  ina c c ura te  info rma tio n fo r the  re g istra tio n o f a  re nta l 

unit, o r fa il to  p ro vid e  the  info rma tio n re q uire d  fo r suc h re g istra tio n. The  re g istra tio n fo rm sha ll b e  sig ne d  

b y the  p ro p e rty o wne r o r the  d e sig na te d  re sp o nsib le  lo c a l a g e nt. Whe re  the  o wne r is no t a  na tura l 

p e rso n, the  o wne r info rma tio n sha ll b e  tha t o f the  p re sid e nt, g e ne ra l ma na g e r o r o the r c hie f e xe c utive  o f 

the  o rg a niza tio n.  

https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
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(3) C ha ng e  in re g istra tio n info rma tio n o r tra nsfe r o f p ro p e rty. Exc e p t fo r a  c ha ng e  in the  re g iste re d  lo c a l 

a g e nt, the  p ro p e rty o wne r o f a  re nta l unit re g iste re d  with the  c ity sha ll re -re g iste r within 30 c a le nd a r d a ys 

a fte r a ny c ha ng e  o c c urs in the  re g istra tio n info rma tio n. If the  p ro p e rty is tra nsfe rre d  to  a  ne w o wne r, the  

ne w p ro p e rty o wne r o f a  re g iste re d  re nta l unit sha ll re -re g iste r the  re nta l unit within 30 c a le nd a r d a ys 

fo llo wing  the  tra nsfe r o f the  p ro p e rty. Pro p e rty o wne rs sha ll no tify the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt o f a ny c ha ng e  in the  d e sig na tio n o f the  re g iste re d  lo c a l a g e nt, inc lud ing  a  c ha ng e  in na me , 

a d d re ss, e -ma il a d d re ss, te le p ho ne  numb e r, mo b ile  te le p ho ne  numb e r o r fa c simile  numb e r o f the  

d e sig na te d  re g iste re d  lo c a l a g e nt within 30 b usine ss d a ys o f the  c ha ng e . If a  tra nsfe r o f o wne rship  o c c urs 

a nd  the re  is a  c urre nt c e rtific a te  o f c o mp lia nc e  o n file , the n the  ne w o wne r will o nly ha ve  to  p a y the  

re g istra tio n fe e  up o n the  e xp ira tio n o f the  c urre nt re g istra tio n. It will still b e  re q uire d  tha t the  ne w o wne r fill 

o ut a  ne w re g istra tio n fo rm.  

(4) Re sp o nsib le  lo c a l a g e nt. The  d e sig na te d  re sp o nsib le  lo c a l a g e nt sha ll b e  re sp o nsib le  fo r a ll o f the  

fo llo wing :  

a . Op e ra ting  the  re g iste re d  re nta l unit in c o mp lia nc e  with a ll a p p lic a b le  c ity o rd ina nc e s;  

b . Pro vid ing  a c c e ss to  the  re nta l unit fo r the  p urp o se  o f ma king  a ny a nd  a ll insp e c tio ns ne c e ssa ry to  

e nsure  c o mp lia nc e  with the  a p p lic a b le  c ity o rd ina nc e s, e xc e p t whe re  the  te na nt ha s re fuse d  e ntry;  

c . Ma inta ining  a  list o f the  na me s a nd  numb e r o f o c c up a nts o f e a c h re nta l unit fo r whic h he  is 

re sp o nsib le ; a nd   

d . Ac c e p ting  a ll le g a l no tic e s o r se rvic e s o f p ro c e ss with re sp e c t to  the  re nta l unit. (C o d e  1974, §  6-104; 

Ord . No . 847, §  1(6-100.4), 2-19-2007)  

Se c . 10- 275. -  Inspe c tions. 

(a ) Re g istra tio n re q uire me nts.  

(1) All fa c ilitie s, a re a s a nd  re nta l units g o ve rne d  b y this a rtic le  sha ll b e  inspe c te d  a nd  sha ll c o mp ly with 

the  sta nd a rd s a nd  p ro visio ns o f the  o rd ina nc e s a nd  c o d e s a d o p te d  b y the  c ity. The  e nfo rc ing  o ffic e r 

ma y insp e c t b uild ing s a nd  struc ture s to  se c ure  the  he a lth sa fe ty a nd  we lfa re  o f the  o c c up a nts a nd  o f the  

g e ne ra l p ub lic  a nd  to  o b ta in a nd  ma inta in c o mp lia nc e  with the  sta nd a rd s o f this a rtic le .  

(2) In a d d itio n, the  p ro p e rty o wne r sha ll p ro vid e  to  the  c ity a n insp e c tio n c e rtific a tio n re p o rt o n a  fo rm a s 

p ro vid e d  b y the  c ity whic h is sig ne d  b y a  lic e nse d  me c ha nic a l c o ntra c to r tha t the  he a ting  syste m is in 

sa tisfa c to ry c o nd itio n. Suc h a n insp e c tio n c e rtific a tio n re p o rt sha ll b e  p ro vid e d  whe n a n a p p lic a nt 

a p p lie s fo r a  c e rtific a te  o f c o mp lia nc e  a nd / o r a fte r it ha s b e e n d e te rmine d  tha t the  he a ting  syste m d o e s 

no t me e t a  c o d e  re q uire me nt.  

(3) The  e nfo rc ing  o ffic e r ma y insp e c t re sid e ntia l re nta l units o nc e  e ve ry thre e  ye a rs witho ut first re c e iving  

a  c o mp la int o r witho ut o the r c a use , a nd  in a d d itio n, ma y insp e c t the  d we lling  unit a nd  o the r b uild ing s 

a nd  struc ture s o n the  p re mise s o f a  d we lling  unit und e r a ny o f the  fo llo wing  c irc umsta nc e s:  

a . If re g istra tio n a nd / o r re -re g istra tio n a nd  c e rtific a tio n o f a  re nta l unit is re q uire d  b y this a rtic le ;  

b . Up o n the  re q ue st o f a n o wne r o f a  re nta l unit fo r a n a d viso ry insp e c tio n;  

c . Up o n re c e ip t o f a  c o mp la int fro m a n o wne r o r o c c up a nt tha t the  p re mise s a re  in vio la tio n o f this 

a rtic le ;  

d . Up o n re c e ip t o f a  re p o rt o r a  re fe rra l fro m the  p o lic e  d e p a rtme nt, o the r p ub lic  a g e nc y o r d e p a rtme nt, 

o r a ny ind ivid ua l ind ic a ting  tha t the  p re mise s a re  in vio la tio n o f this a rtic le , whic h re p o rt o r re fe rra l is 

b a se d  o n the  p e rso na l kno wle d g e  o f the  p e rso n ma king  the  re p o rt o r re fe rra l;  

e . If a n e xte rio r surve y o f the  p re mise s g ive s the  e nfo rc ing  o ffic e r p ro b a b le  c a use  to  b e lie ve  tha t the  

p re mise s a re  in vio la tio n o f this a rtic le ;  
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f. Up o n the  e nfo rc ing  o ffic e r's re c e ip t o f info rma tio n tha t a  re nta l unit is no t re g iste re d  with the  c ity a s 

re q uire d  b y this a rtic le ;  

g . Up o n re c e iving  a  re p o rt o r ma king  a n o b se rva tio n tha t a  d we lling  unit is uno c c up ie d  a nd  unse c ure d  o r 

tha t a  d we lling  is d a ma g e d  b y fire ;  

h. If the re  is a  ne e d  to  d e te rmine  c o mp lia nc e  with a  no tic e  o r a n o rd e r issue d  b y the  c ity;  

i. Annua lly if the  d we lling  unit ha d  a  p ro b le m with its he a ting  syste m, ho t wa te r he a te r, o r if five  o r mo re  

c o d e  vio la tio ns we re  p re se nt a t the  la st re g ula r insp e c tio n p rio r to  a ny re insp e c tio ns o r a t the  time  o f a  

c o mp la int insp e c tio n; o r  

j. If a  life  sa fe ty issue  o r a n e me rg e nc y is o b se rve d  o r is re a so na b ly b e lie ve d  to  e xist.  

(b ) Te rm. A c e rtific a te  o f c o mp lia nc e  is va lid  fo r thre e  ye a rs fro m the  d a te  o f issua nc e . A ne w insp e c tio n 

a nd  c e rtific a te  sha ll no t b e  re q uire d  p rio r to  a  tra nsfe r if a  c e rtific a te  o f c o mp lia nc e  wa s issue d  within o ne  

ye a r p rio r to  the  tra nsfe r o f title .  

(c ) Tra nsfe r e xe mp tio ns. Fo r p urp o se s o f this sub se c tio n o nly, a  sa le  o r tra nsfe r d o e s no t inc lud e  a  tra nsfe r:  

(1) Afte r whic h the  tra nsfe ro r re ta ins a n o wne rship  inte re st in the  p ro p e rty;  

(2) The  p ro p e rty is tra nsfe rre d  to  a  trust fo r the  b e ne fit o f the  tra nsfe ro r; o r  

(3) The  tra nsfe r is fro m a  trust o r e sta te  to  b e ne fic ia rie s o f the  trust o r e sta te  witho ut c o nsid e ra tio n.  

(d ) C o mp lia nc e  b e fo re  tra nsfe r. All ma jo r vio la tio ns c ite d  sha ll b e  c o rre c te d  p rio r to  tra nsfe r o f title , unle ss 

the  ne w o wne r sub mits a  sig ne d  a ffid a vit p rio r to  the  tra nsfe r to  the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt in whic h the  ne w o wne r sta te s tha t he  will a ssume  re sp o nsib ility to  ma ke  the  ne c e ssa ry 

c o rre c tio ns.  

(e ) Insp e c tio n p ro c e d ure s.  

(1) Onc e  the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ha s d e te rmine d  tha t a  re nta l unit is in c o mp lia nc e  

with a ll o f the  o rd ina nc e s a d o p te d  b y the  c ity a nd  sta te  la w, the  insp e c tio n re q uire d  fo r issua nc e  o f a  

c e rtific a te  o f c o mp lia nc e  sha ll b e  sa tisfie d .  

(2) If, up o n c o mp le tio n o f a n insp e c tio n, the  p re mise s a re  fo und  to  b e  in vio la tio n o f o ne  o r mo re  

p ro visio ns o f a p p lic a b le  c ity a nd  sta te  c o d e s a nd  o rd ina nc e s, the  b uild ing  o ffic ia l a nd  zo ning  

d e p a rtme nt sha ll p ro vid e  the  re g iste re d  lo c a l a g e nt a nd / o r o wne r with writte n no tic e  o f suc h vio la tio ns. 

The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt sha ll se t a  re insp e c tio n d a te  b e fo re  whic h suc h vio la tio n sha ll 

b e  c o rre c te d . If suc h vio la tio n ha s b e e n c o rre c te d  within tha t p e rio d , the  insp e c tio n re q uire d  fo r issua nc e  

o f a  c e rtific a te  o f c o mp lia nc e  sha ll b e  sa tisfie d . If suc h vio la tio ns ha ve  no t b e e n c o rre c te d  within tha t 

p e rio d , the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt sha ll no t issue  the  c e rtific a te  o f c o mp lia nc e  a nd  ma y 

ta ke  a ny a c tio n ne c e ssa ry to  e nfo rc e  c o mp lia nc e  with a p p lic a b le  c ity a nd  sta te  c o d e s a nd  o rd ina nc e s.  

(3) If the re  is a  c o mp la int file d  o n a  p ro p e rty with the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt, the  o wne r 

a nd / o r re sp o nsib le  lo c a l a g e nt will b e  no tifie d  in writing . In the  e ve nt tha t the  c o mp la int is o f a n 

e me rg e nc y na ture , a s d e te rmine d  b y the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt, it will re q uire  

imme d ia te  c o mp lia nc e  with the  a d o p te d  p ro p e rty ma inte na nc e  c o d e . If the  c o mp la int is no t o f a n 

e me rg e nc y na ture , the  o wne r will b e  g ra nte d  a n a p p ro p ria te  p e rio d  o f time  to  c o rre c t suc h vio la tio n, 

a fte r whic h a  re insp e c tio n o r writte n ve rific a tio n fro m o wne r a nd / o r re sp o nsib le  lo c a l a g e nt a nd  

c o mp la ining  p a rty tha t the  vio la tio n ha s b e e n c o rre c te d  will b e  re q uire d .  

(4) If a n insp e c tio n is initia te d  b y a  c o mp la int a nd  no  vio la tio n is fo und  to  e xist, no  insp e c tio n fe e  will b e  

a sse sse d  a g a inst the  o wne r o f the  insp e c te d  re nta l unit in c o mp lia nc e .  
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(5) Whe re  a  re insp e c tio n must b e  ma d e  to  e nsure  c o nfo rmity with this a rtic le  o r b e fo re  a  c e rtific a te  o f 

c o mp lia nc e  is issue d  fo r tho se  re nta l units tha t ha ve  b e e n issue d  vio la tio n no tic e s, the  c ity will c ha rg e  a  

se p a ra te  insp e c tio n fe e  fo r e ve ry insp e c tio n whe n the  vio la tio n ha s no t b e e n a b a te d  o r c o rre c te d  a s 

p ro vid e d  in this a rtic le .  

(6) If a n insp e c tio n is sc he d ule d  a nd  the  o wne r o r re sp o nsib le  lo c a l a g e nt fa ils to  a p p e a r, a n insp e c tio n 

fe e  sha ll b e  a sse sse d  a g a inst the  o wne r a nd / o r the  re sp o nsib le  lo c a l a g e nt, a nd  a n a d d itio na l insp e c tio n 

fe e  sha ll b e  c ha rg e d  fo r the  a c tua l insp e c tio n.  

(7) All c o rre c tio n no tic e s a nd  a p p e a ls to  c o rre c tio n o rd e rs sha ll b e  g o ve rne d  b y the  p ro p e rty 

ma inte na nc e  c o d e  o f the  c ity.  

(f) Tra nsfe r o f o wne rship  insp e c tio ns.  

(1) Whe n the re  is a  tra nsfe r o f o wne rship  o f a ny re nta l unit, inc lud ing  a n o wne r-o c c up ie d  re nta l unit, a nd  

a  c urre nt c e rtific a te  o f c o mp lia nc e  e xists fo r the  unit, the n the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt 

sha ll wa ive  the  insp e c tio n if a  c e rtific a te  o f c o mp lia nc e  wa s issue d  within o ne  ye a r p rio r to  the  tra nsfe r o f 

title . The  ne w o wne r sha ll c o mp ly with the  re q uire me nts o f Se c tio n 10-274 b y re -re g iste ring  the  re nta l unit 

within 30 c a le nd a r d a ys fo llo wing  the  tra nsfe r o f the  p ro p e rty.  

(2) Whe n the re  is a  tra nsfe r o f o wne rship  o f a ny re nta l unit, inc lud ing  a n o wne r-o c c up ie d  re nta l unit, a nd  

a  c urre nt c e rtific a te  o f c o mp lia nc e  whic h is le ss tha n o ne  ye a r o ld  d o e s no t e xist fo r the  unit, the n the  

b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt sha ll c o nd uc t a n insp e c tio n within 30 c a le nd a r d a ys fo llo wing  the  

no tific a tio n o f the  tra nsfe r o f o wne rship  a s re q uire d  b y Se c tio n 10-274. If vio la tio ns o f this a rtic le  o r a ny 

o the r c ity o rd ina nc e  o r c o d e  o r sta te  c o d e  o r la w a re  fo und , a  no tic e  o f vio la tio n sha ll b e  issue d  to  the  

o wne r.  

(3) If o wne rship  o f a ny re nta l unit is tra nsfe rre d  c o ntra ry to  Sub se c tio n (f)(1) o r (2) o f this se c tio n, o r if the  

ne w o wne r fa ils to  re -re g iste r a  re nta l unit a s re q uire d  b y Se c tio n 10-274, the  p ro p e rty will no t b e  in 

c o mp lia nc e  with this a rtic le  a nd  the  c e rtific a te  o f c o mp lia nc e  a nd  re nta l unit re g istra tio n sha ll b e  

d e e me d  to  e xp ire  within 60 d a ys o f the  tra nsfe r unle ss a p p ro p ria te  ste p s a re  ta ke n to  o b ta in a  re nta l unit 

re g istra tio n a nd  c e rtific a te  o f c o mp lia nc e .  

(4) Within 30 c a le nd a r d a ys o f the  tra nsfe r o f o wne rship  o f a  re nta l unit, the  ne w o wne r sha ll no tify a ll 

re sid e nts o f a  re nta l unit whic h und e rg o e s a  tra nsfe r o f o wne rship  while  the  ind ivid ua ls a re  re sid ing  in tha t 

unit, inc lud ing  a n o wne r-o c c up ie d  re nta l unit, o f the  tra nsfe r o f o wne rship . (C o d e  1974, §  6-105; Ord . No . 

847, §  1(6-100.5), 2-19-2007)  

Se c . 10- 276. -  Ce rtific a te  of c omplia nc e . 

No  p e rso n sha ll o wn, o p e ra te , le a se , re nt, o c c up y, o r o the rwise  a llo w a  re nta l unit within the  c ity to  b e  

o c c up ie d  unle ss the re  is a  va lid  c e rtific a te  o f c o mp lia nc e  o r te mp o ra ry c e rtific a te  issue d  b y the  b uild ing  

o ffic ia l a nd  zo ning  d e p a rtme nt fo r the  re nta l unit. A c e rtific a te  o f c o mp lia nc e  sha ll b e  issue d  fo r e a c h 

b uild ing  c o nta ining  a  re nta l unit.  

(1) Re q uire me nts. A c e rtific a te  o f c o mp lia nc e  sha ll b e  issue d  o nly a fte r a ll o f the  fo llo wing  re q uire me nts 

ha ve  b e e n sa tisfa c to rily c o mp le te d :  

a . Re g istra tio n o f the  re nta l unit with the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt;  

b . De sig na tio n o f the  re sp o nsib le  lo c a l a g e nt;  

c . Pa yme nt in full o f a ny a nd  a ll re q uire d  fe e s fo r re g istra tio n a nd  insp e c tio n fe e s; a nd   

d . Insp e c tio n b y the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt re sulting  in a  d e te rmina tio n tha t the  re nta l 

unit a nd  the  p ro p e rty c o mp lie s with a ll c ity o rd ina nc e s a nd  sta te  la w.  

 

https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
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(2) Te mp o ra ry c e rtific a te s.  

a . Te mp o ra ry c e rtific a te s o f c o mp lia nc e  fo r up  to  thre e  ye a rs ma y b e  issue d  witho ut p rio r insp e c tio n b y 

the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt fo r tho se  o c c up ie d  re nta l units e xisting  a s o f Fe b rua ry 19, 

2007. Suc h te mp o ra ry c e rtific a te s o f c o mp lia nc e  ma y b e  issue d  a s o f the  e ffe c tive  d a te  o f the  initia l 

re g istra tio n fo llo wing  Fe b rua ry 19, 2007, to  a llo w p ro p e rty o wne rs to  o p e ra te  suc h re nta l units until suc h 

time  a s a n insp e c tio n ma y b e  ma d e  b y the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt. At suc h time  a s a n 

insp e c tio n is ma d e  a nd  the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ha s d e te rmine d  tha t p ro visio ns o f this 

a rtic le  ha ve  b e e n c o mp lie d  with, the  te mp o ra ry c e rtific a te  sha ll e xp ire .  

b . Whe n a  re nta l c e rtific a te  o f c o mp lia nc e  is re q uire d , the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ma y 

issue  a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  if a ll o f the  fo llo wing  c irc umsta nc e s e xist:  

1. The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt is una b le  to  c o mp le te  a n insp e c tio n o f a  re nta l unit to  

ve rify c o mp lia nc e  with this a rtic le .  

2. The  e nfo rc ing  o ffic e r is no t a wa re  o f a ny c urre nt ma jo r vio la tio ns.  

3. The  p ro p e rty o wne r ha s p a id  the  a nnua l re g istra tio n fe e  a nd  the  insp e c tio n fe e s a sse sse d  a g a inst the  

p ro p e rty o wne r.  

c . The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ma y issue  a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  fo r 

a  ne wly re g iste re d  re nta l unit.  

d . The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ma y issue  a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  fo r 

a  re nta l unit sub je c t to  a  ho using  o rd e r no tic e  c o nta ining  ma jo r o r mino r vio la tio ns if the  p ro p e rty o wne r is 

in the  p ro c e ss o f c o rre c ting  suc h vio la tio ns a nd  c a n sho w p ro o f o f sa me .  

e . Exc e p t a s o the rwise  p ro vid e d , a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  sha ll b e  va lid  until the  

e nfo rc ing  o ffic e r c o mp le te s a n insp e c tio n a nd  issue s a n o rd e r g ra nting  o r d e nying  a  re nta l c e rtific a te  o f 

c o mp lia nc e . A te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  ma y a lso  b e  re vo ke d  b y the  b uild ing  o ffic ia l if 

the  p ro p e rty o wne r re fuse s to  sc he d ule  a nd / o r p e rmit a n insp e c tio n a fte r ha ving  b e e n g ive n a  14-d a y 

no tic e  tha t a n insp e c tio n must b e  sc he d ule d , unle ss the  te na nt ha s re fuse d  a c c e ss to  the  b uild ing  o ffic ia l. 

(C o d e  1974, §  6-106; Ord . No . 847, §  1(6-100.6), 2-19-2007)  

Se c . 10- 277. -  Suspe nsion a nd e xpira tion o f c e rtific a te  of c omplia nc e . 

(a ) The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt ma y susp e nd  a  thre e -ye a r re nta l c e rtific a te  o f 

c o mp lia nc e  fo r a  re nta l unit if the  re sp o nsib le  p e rso n fa ils to  c o mp ly with a  ho using  o rd e r no tic e  whic h 

wa s issue d  a s the  re sult o f a ny re q uire d  insp e c tio n, o r if the  re sp o nsib le  p e rso n fa ils to  p a y a ny fe e  a s 

re q uire d  b y this a rtic le .  

(b ) In suc h e ve nt, the  e nfo rc ing  o ffic e r ma y p la c a rd  the  p ro p e rty a nd  o rd e r tha t it b e  va c a te d . The  

b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt sha ll re insta te  a  susp e nd e d  c e rtific a te  o f c o mp lia nc e  up o n a  

d e te rmina tio n tha t a ll vio la tio ns a re  c o rre c te d  a nd  up o n p a yme nt o f the  re insp e c tio n fe e s. The  re insta te d  

re nta l c e rtific a te  o f c o mp lia nc e  sha ll b e  issue d  fo r a  p e rio d  o f no t mo re  tha n thre e  ye a rs fro m the  d a te  o f 

the  o rig ina l c e rtific a te .  

(c ) A c e rtific a te  o f c o mp lia nc e  o r a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  sha ll e xp ire  o n the  d a te  

sta te d  o n the  c e rtific a te . Sixty d a ys a fte r suc h e xp ira tio n d a te , no  p e rso n sha ll o c c up y a  re nta l unit unle ss 

a  ne w c e rtific a te  o f c o mp lia nc e  ha s b e e n issue d .  

(d ) If the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt susp e nd s a  re nta l c e rtific a te  o f c o mp lia nc e , o r if a  

thre e -ye a r re nta l c e rtific a te  o f c o mp lia nc e  ha s e xp ire d , the n the  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt 

sha ll no tify the  o c c up a nt o f the  susp e nsio n o r e xp ira tio n. The  no tic e  sha ll info rm the  o c c up a nt tha t he  

ma y p a y re nt into  a  se lf-e sta b lishe d  e sc ro w a c c o unt until he  va c a te s the  unit, the  re nta l c e rtific a te  o f 

c o mp lia nc e  is re insta te d  o r re ne we d , o r a  te mp o ra ry re nta l c e rtific a te  o f c o mp lia nc e  ha s b e e n issue d , 

whic he ve r o c c urs first. This sub se c tio n sha ll no t a p p ly if the  p ro p e rty o wne r e sta b lishe s tha t the  susp e nsio n 
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o f the  re nta l c e rtific a te  o f c o mp lia nc e  is d ue  to  vio la tio ns tha t we re  c a use d  b y the  o c c up a nt o f the  

re nta l unit. Onc e  the  re nta l c e rtific a te  o f c o mp lia nc e  is re insta te d  o r a  te mp o ra ry re nta l c e rtific a te  o f 

c o mp lia nc e  ha s b e e n issue d , the  re nt sha ll a g a in b e c o me  d ue  a nd  p a ya b le  in a c c o rd a nc e  with the  

te rms o f the  le a se  o r o the r a g re e me nt b e twe e n the  p ro p e rty o wne r a nd  the  o c c up a nt o r a s d e te rmine d  

b y a  c o urt o f la w.  

(e ) The  b uild ing  o ffic ia l a nd  zo ning  d e p a rtme nt sha ll imme d ia te ly no tify the  o wne r o f a ny d e c isio n 

a ffe c ting  the  sta tus o f a  re nta l c e rtific a te  o f c o mp lia nc e  a nd  a d vise  the  o wne r o f the ir rig ht to  a p p e a l 

a nd  the  p ro c e d ure s the re fo r. A te na nt sha ll b e  no tifie d  if a  c e rtific a te  o f c o mp lia nc e  is re vo ke d . All 

a p p e a ls o f a  d e c isio n o f the  b uild ing  o ffic ia l sha ll b e  ma d e  to  the  b o a rd  o f c o nstruc tio n a p p e a ls, a nd  the  

rule s o f suc h b o a rd  sha ll g o ve rn suc h a p p e a ls. (C o d e  1974, §  6-107; Ord . No . 847, §  1(6-100.7), 2-19-2007)  

Se c . 10- 278. -  Re nta l inspe c tion fe e , lie n, a nd c ha rg e s on ta x bills. 

(a ) The  a nnua l re g istra tio n fe e  sha ll b e  $15.00 p e r d we lling  unit. The  a nnua l re g istra tio n fe e  sha ll b e  o wing  

a s o f June  1 o f e a c h ye a r a nd / o r a t the  time  tha t a  d we lling  unit is first re nte d . Pro p e rty o wne rs who  ha ve  

d we lling  units whic h a re  b e ing  re nte d  a t the  time  o f this a rtic le  o r who  a re  se e king  to  re ne w the  a nnua l 

re g istra tio ns sha ll b e  b ille d  a t le a st 30 d a ys p rio r to  the  d ue  d a te  o f the  a nnua l re g istra tio n fe e . The  a nnua l 

re g istra tio n fe e  sha ll no t b e  p ro ra te d  fo r a ny p a rtia l re nta l ye a r.  

(b ) In a d d itio n to  the  a nnua l re g istra tio n fe e , a  re nta l insp e c tio n fe e  sha ll b e  c ha rg e d . The  re nta l 

insp e c tio n fe e  fo r the  c e rtific a te  o f c o mp lia nc e  sha ll b e  $60.00 fo r the  first d we lling  unit a nd  $30.00 fo r 

e a c h a d d itio na l d we lling  unit o n the  p re mise s. The  re nta l insp e c tio n fe e  sha ll b e  d ue  a t the  time  tha t a  

p ro p e rty o wne r is re q uire d  to  a p p ly fo r a  c e rtific a te  o f c o mp lia nc e  a nd  a lso  a t the  time  tha t a  p ro p e rty 

o wne r is re q uire d  to  a p p ly fo r a  re ne wa l o f a  c e rtific a te  o f c o mp lia nc e . The  re nta l insp e c tio n fe e  sha ll b e  

o wing  in a c c o rd a nc e  with the  fo llo wing :  

(1) Fo r o ne  re insp e c tio n fo llo wing  the  initia l insp e c tio n o r the  initia l no tic e  o f d e fic ie nc y, no  a d d itio na l fe e  

sha ll b e  o wing ;  

(2) If a n insp e c tio n is initia te d  b y a  c o mp la int a nd  no  vio la tio n is fo und  to  e xist, no  insp e c tio n fe e  will b e  

a sse sse d  a g a inst the  o wne r o f the  insp e c te d  re nta l unit in c o mp lia nc e ;  

(3) If a n insp e c tio n is initia te d  b y a  c o mp la int a nd  if a  vio la tio n is fo und  to  e xist, a  fe e  o f $35.00 sha ll b e  

o wing ;  

(4) Fo r the  se c o nd  a d d itio na l insp e c tio n fo llo wing  the  initia l insp e c tio n a nd  no tic e  o f d e fic ie nc y, a n 

a d d itio na l fe e  o f $100.00 sha ll b e  o wing ; a nd   

(5) Fo r a ll insp e c tio ns a fte r the  se c o nd  a d d itio na l insp e c tio n a nd  no tic e  o f d e fic ie nc y, a n a d d itio na l fe e  

o f $200.00 p e r insp e c tio n sha ll b e  o wing .  

All re nta l insp e c tio n fe e s sha ll b e  p a id  within 30 da ys o f b illing . If the  re nta l insp e c tio n fe e s a re  no t p a id  

within suc h time  p e rio d , the n a t the  o p tio n o f the  c ity, the  c e rtific a te  o f c o mp lia nc e  sha ll b e  susp e nd e d , 

a nd  the  d we lling  unit fo r whic h the  re nta l insp e c tio n fe e  is no t p a id  is to  b e  va c a te d  b y the  te na nt.  

(c ) All re g istra tio n fe e s, insp e c tio n fe e s, a nd  o the r c ha rg e s a utho rize d  b y this a rtic le  sha ll b e  a  lie n up o n 

the  re a l p ro p e rty o n whic h a  re nta l unit is lo c a te d  until suc h ite ms ha ve  b e e n p a id . In the  e ve nt tha t a ny 

re g istra tio n fe e , insp e c tio n fe e , a nd / o r o the r c ha rg e  a utho rize d  b y this a rtic le  a re  no t p a id  o n o r b e fo re  

30 d a ys a fte r its ha ving  b e e n invo ic e d , the  a sse sso r sha ll p la c e  suc h unp a id  a mo unt o n the  ne xt p ro p e rty 

ta x b ill whic h is issue d  b y the  c ity, a nd  suc h unp a id  a mo unt sha ll b e  c o lle c te d  in the  sa me  ma nne r a s a d  

va lo re m ta xe s a re  c o lle c te d , p ro vid e d  tha t the  c ity c o unc il ha s first a p p ro ve d  a  re so lutio n to  p la c e  suc h 

unp a id  ite ms o n a  re a l p ro p e rty ta x b ill. The  re me d ie s p ro vid e d  b y this se c tio n a re  c umula tive  to  the  o the r 

re me d ie s o f this a rtic le . (C o d e  1974, §  6-108; Ord . No . 847, §  1(6-100.8), 2-19-2007; Ord . No . 893, §  1, 11-16-

2009)  
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Se c . 10- 279. -  Ma inte na nc e  o f re c ords. 

All re c o rd s, file s a nd  d o c ume nts p e rta ining  to  this a rtic le  sha ll b e  ma inta ine d  b y the  b uild ing  o ffic ia l a nd  

zo ning  d e p a rtme nt a nd  ma d e  a va ila b le  to  the  p ub lic  a s a llo we d  o r re q uire d  b y sta te  la w. (C o d e  1974, §  

6-109; Ord . No . 847, §  1(6-100.9), 2-19-2007)

Se c . 10- 280. -  Enforc e me nt a uthority. 

(a ) Enfo rc ing  o ffic e r. It sha ll b e  the  d uty a nd  re sp o nsib ility o f the  b uild ing  o ffic ia l to  e nfo rc e  the  p ro visio ns

o f this a rtic le  a s he re in p ro vid e d . The  te rm "e nfo rc ing  o ffic e r" sha ll me a n the  b uild ing  o ffic ia l o r his d uly

a utho rize d  re p re se nta tive . The  e nfo rc ing  o ffic e r ha s a utho rity to  issue  a nd  se rve  a p p e a ra nc e  tic ke ts in

re g a rd  to  the  e nfo rc e me nt o f this a rtic le  a nd  is he re b y d e sig na te d  a s a n a utho rize d  lo c a l o ffic ia l to  write

c ivil infra c tio n tic ke ts.

(b ) C o o rd ina tio n o f e nfo rc e me nt. Insp e c tio n o f p re mise s a nd  the  issuing  o f o rd e rs in c o nne c tio n the re with

und e r the  p ro visio ns o f this a rtic le  sha ll b e  the  e xc lusive  re sp o nsib ility o f the  e nfo rc ing  o ffic e r. Whe re ve r, in

the  o p inio n o f the  e nfo rc ing  o ffic e r, it is ne c e ssa ry o r d e sira b le  to  ha ve  insp e c tio ns o f a ny c o nd itio n b y

a ny o the r d e p a rtme nt, he  sha ll a rra ng e  fo r this to  b e  d o ne  in suc h ma nne r tha t the  o wne rs o r o c c up a nts

o f b uild ing s sha ll no t b e  sub je c te d  to  visits b y nume ro us insp e c to rs o r to  multip le  o r c o nflic ting  o rd e rs, to

the  e xte nt re a so na b ly p ra c tic a b le  und e r the  c irc umsta nc e s. No  o rd e r fo r c o rre c tio n o f a ny vio la tio n

und e r this a rtic le  sha ll b e  issue d  witho ut the  a p p ro va l o f the  e nfo rc ing  o ffic e r.

(c ) Ad ministra tive  lia b ility. Exc e p t a s ma y o the rwise  b e  p ro vid e d  b y sta te  sta tute , lo c a l la w o r o rd ina nc e ,

a n o ffic e r, a g e nt o r e mp lo ye e  o f the  c ity c ha rg e d  with the  e nfo rc e me nt o f this a rtic le  sha ll no t re nd e r

himse lf p e rso na lly lia b le  fo r a ny d a ma g e  tha t ma y a c c rue  to  p e rso ns o r p ro p e rty a s a  re sult o f a ny a c t

re q uire d  o r p e rmitte d  in the  d isc ha rg e  o f his d utie s und e r this a rtic le . A p e rso n who  institute s o r a ssists in a

p ro se c utio n und e r this a rtic le  sha ll no t b e  lia b le  fo r d a ma g e s he re und e r, a s lo ng  a s the  p e rso n who

institute s o r a ssists in the  p ro se c utio n ha s re a so na b le  c a use  to  b e lie ve  tha t the  p a rty a c c use d  o r

p ro se c ute d  wa s re sp o nsib le  o f a ny unla wful a c t o r o missio n. Any suit b ro ug ht a g a inst a ny o ffic e r, a g e nt o r

e mp lo ye e  o f the  jurisd ic tio n, a s a  re sult o f a ny a c t re q uire d  o r p e rmitte d  in the  d isc ha rg e  o f his d utie s

und e r this a rtic le , sha ll b e  d e fe nd e d  b y the  le g a l re p re se nta tive  o f the  c ity until the  fina l d e te rmina tio n o f

the  p ro c e e d ing s.

(d ) Insp e c tio ns. The  e nfo rc ing  o ffic e r ma y ma ke  o r c a use  to  b e  ma d e  insp e c tio ns to  d e te rmine  the

c o nd itio ns o f a ll struc ture s a nd  p re mise s in o rd e r to  sa fe g ua rd  the  sa fe ty, he a lth a nd  we lfa re  o f the  p ub lic

und e r the  p ro visio ns o f this a rtic le .

(e ) Rig ht o f e ntry. Whe n a n insp e c tio n sha ll b e  ma d e , the  e nfo rc ing  o ffic e r ma y re q ue st p e rmissio n to

e nte r the  p re mise s a t a ny re a so na b le  time  fo r the  p urp o se  o f p e rfo rming  his d utie s und e r this a rtic le .

Pe rmissio n to  a c c e ss the  p re mise s ma y b e  g ra nte d  b y the  o wne r o f the  p re mise s, his a g e nt, o r a  te na nt

o c c up ying  the  p re mise s o r a ny o the r o c c up a nt o f the  p re mise s. If the re  is a n e me rg e nc y, the n the

e nfo rc ing  o ffic e r sha ll ha ve  the  rig ht to  e nte r a t a ny time .

(f) Wa rra nts fo r no ne me rg e nc y situa tio ns. In a  no ne me rg e nc y situa tio n whe re  the  o wne r, his a g e nt, a

te na nt o r o the r o c c up a nt o f the  p re mise s d e ma nd s a  wa rra nt fo r the  insp e c tio n o f the  p re mise s, the

e nfo rc ing  o ffic e r sha ll o b ta in a  wa rra nt fro m a  c o urt o f c o mp e te nt jurisd ic tio n. It sha ll b e  a p p ro p ria te  a nd

suffic ie nt to  se t fo rth the  b a sis fo r insp e c tio n (e .g ., c o mp la int, c o mp lia nc e , e tc .) e sta b lishe d  in this a rtic le

a nd  o the r a p p lic a b le  a c ts o r in rule s o r re g ula tio ns. The  wa rra nt sha ll a lso  sta te  tha t it is issue d  p ursua nt to

this sub se c tio n, a nd  tha t it is fo r the  p urp o se s se t fo rth in this a rtic le  a nd  o the r a c ts whic h re q uire  tha t

insp e c tio ns b e  c o nd uc te d . If the  c o urt find s tha t the  wa rra nt is in p ro p e r fo rm a nd  in a c c o rd a nc e  with this

sub se c tio n, the n it sha ll issue  the  wa rra nt fo rthwith. In the  e ve nt o f a n e me rg e nc y, no  wa rra nt sha ll b e

re q uire d .

(g ) Ac c e ss b y o wne r. Eve ry te na nt o r o the r o c c up a nt o f a  p ro p e rty in the  c ity sha ll g ive  the  o wne r

the re o f, o r his a g e nt o r e mp lo ye e , a c c e ss to  a ny p a rt o f the  p re mise s a t re a so na b le  time s fo r the  p urp o se

o f ma king  suc h insp e c tio ns, ma inte na nc e , re p a irs o r a lte ra tio ns a s a re  ne c e ssa ry to  c o mp ly with the

p ro visio ns o f this a rtic le .
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(h) Rule s a nd  re g ula tio ns. The  b uild ing  o ffic ia l ma y a d o p t rule s to  g o ve rn the  p ro c e d ure s und e r this a rtic le  

a nd  inte rp re ta tio n the re o f. The  rule s sha ll se t fo rth the  p ro c e d ure s fo r insp e c tio ns, re g istra tio n o f re nta l 

units, issua nc e  o f re nta l c e rtific a te s o f c o mp lia nc e  a nd  te mp o ra ry re nta l c e rtific a te s o f c o mp lia nc e , 

p ro c e e d ing s a ffe c ting  the  sta tus o f a  c e rtific a te  a nd  a p p e a ls. C o p ie s o f suc h rule s sha ll a lso  b e  p la c e d  

o n file  in the  o ffic e  o f the  c ity c le rk fo r insp e c tio n b y the  p ub lic . (C o d e  1974, §  6-110; Ord . No . 847, §  1(6-

100.10), 2-19-2007)  



Form and registration fee must be submitted by June 1 every year or within 30 days after a change of property ownership. 
A copy of this registration stamped by the Building & Zoning Department shall serve as a Provisional Occupancy Permit, allowing the property  

to be rented prior to inspection by the City.  This Provisional Occupancy Permit will expire on the date of the first scheduled re-inspection. 

Form must be filled out completely.  Incomplete forms may be returned. 

Registration fee of $15.00 per unit must be submitted with this application.  Please make checks payable to “City of Zeeland”. 
 

RENTAL PROPERTY 
STREET ADDRESS NAME OF DEVELOPMENT (IF APPLICABLE) 

TYPE OF STRUCTURE: 1-FAMILY 2-FAMILY   DUPLEX 3-FAMILY 4-PLEX   5 OR MORE UNITS (NUMBER ) 

TOTAL FEE DUE: $ CITY USE ONLY:  PAID DATE  INITIALS 

UNIT INFORMATION (attach additional sheets if necessary): 

UNIT NUMBER   (e.g. 150 ½, Apt 1, etc.) NUMBER OF BEDROOMS 
PROPOSED MAXIMUM NUMBER OF 

OCCUPANTS 
MONTHLY RENT 

$ 

$ 

$ 

$ 

OWNER OF RENTAL PROPERTY 
(if unit owner is not a natural person, the owner information shall be that of the president, general manager, or other chief executive): 

Home: 
OWNER NAME STREET ADDRESS 

CITY 
 

STATE 
 

ZIP 
 

PHONE 

EMAIL 

Business: 
BUSINESS NAME STREET ADDRESS  

CITY 
 

STATE 
 

ZIP 
 

PHONE 

EMAIL 

Note: The City will initially contact the agent for all matters relating to the rental inspection program;  

RESPONSIBLE LOCAL AGENT (if other than owner):   however, the property owner will be held responsible for any issues not resolved through the agent.

NAME STREET ADDRESS 

CITY 
 

STATE 
 

ZIP 
 

PHONE 

EMAIL 

PERSON AUTHORIZED TO ORDER REPAIRS (if other than owner): 
NAME STREET ADDRESS 

CITY 
 

STATE 
 

ZIP 
 

PHONE 

EMAIL 

I certify that the above information is true and complete to the best of my knowledge.  I agree to notify the City of Zeeland 
within thirty (30) business days of any change in the above information.  

Signature: Print Name:          Date:  

Signed by:  Owner  Local Agent 

2024 RESIDENTIAL RENTAL PROPERTY 

REGISTRATION FORM 
City of Zeeland 

Community Development Department 

21 S ELM ST - ZEELAND, MI  49464 

Phone 616-772-0872 - Fax 616-772-0880 

buildinginspector@cityofzeeland.com 

www.cityofzeeland.com 

mailto:buildinginspector@cityofzeeland.com


Re port sha ll be  provide d whe n the  a pplic a nt a pplie s for a  Re nta l Ce rtific a te  of Complia nc e  a nd/ or a fte r it ha s 

be e n de te rmine d tha t the  he a ting  syste m doe s not me e t a  c ode  re quire me nt. 

City of Ze e la nd Ordina nc e  Numbe r 847 Se c tion 6- 100.5 

H:\2021 File s\Build ing  & Zo ning \RRIP\He a ting  syste m insp e c tio n re p o rt.d o c  

All information is required. Incomplete forms will not be accepted. 

Ce rtific a tion: 

I c e rtify tha t I ha ve  insp e c te d  the  he a ting  syste m, i.e . e q uip me nt a nd  lo c a tio n, ve nting , c o mb ustio n a ir, 

fue l supp ly, e tc . a t 
Pro pe rty a d d re ss

o wne d  b y a nd  fo und  it to  b e  in a d e q ua te , sa fe , sa tisfa c to ry, 
Owne r na me

a nd  o p e ra b le  c o nd itio n.   

No te s (if a pp lic a b le ): 

Sig na ture  o f lic e nse d  me c ha nic a l c o ntra c to r Da te  o f insp e c tio n 
 

Contra c tor Informa tion: 

Printe d  na me  
 

Pho ne  numb e r 
 

Lic e nse  numb e r 
 

Exp ira tio n d a te  
 

Community De ve lopme nt De pa rtme nt 

21 S ELM ST - ZEELAND, MI  49464 

Pho ne  616-772-0872 - Fa x 616-772-0880 

b uild ing insp e c to r@ c ityo fze e la nd .c o m 

www.c ityo fze e la nd .c o m 

HEATING SYSTEM INSPECTIO N CERTIFICATIO N REPORT 

mailto:buildinginspector@cityofzeeland.com


H:\2023 Files\Building and Zoning\RRIP\Property maintenance checklist.doc 

  
 
 
 
 

 
 

 

  

 

NOTE: This checklist may be used as a guide for property compliance with the City’s Property Maintenance Code.  

The list contains commonly found violations.  It is not a comprehensive list of all violations that could be identified.   

If you have a question about a specific situation, please contact the Community Development Department at  

(616) 772-0872.   

 

The Property Maintenance Code may be purchased ($30) at the Building and Zoning Department.  It may also be 

viewed at the Howard Miller Public Library or at the Community Development Department at City Hall.    
   
 

Generally: The property premises, exterior of every structure, interior of every structure, and the systems and equipment therein 

shall be maintained in good repair, structurally sound, and in sanitary condition so as not to pose a threat to health, safety, or 

welfare.  All appliances shall be capable of performing their intended function.  (PMC 302.1, 304.1, 305.1, 603.1)     
 

EXTERIOR 

Address numbers for each unit visible from 
the road and at least 4” high 
Chimney in good condition (no rust or loose 
bricks) 
Doors weatherproof and deadbolt lockable, 
all hardware operable 
Screen/storm doors in good condition, no 
broken/missing glass or torn/missing 
screens, all hardware intact and operable 
Driveway and sidewalk in good condition, 
free of trip hazards 
No driving/parking occurring on unpaved 
surfaces (lawn/yard areas) 
Foundation structurally sound and 
weatherproof, no open cracks or breaks 
Garage, shed, and/or fences structurally 
sound, weatherproof, and in good 
condition  
Handrails/guardrails must be sturdy, 
weatherproof (exterior only), and at least 
30” high with spindles not more than 4” 
apart 
Openings sealed to prevent the entry of 
rodents or animals 
Property graded so that water does not 
accumulate 
Roof, eaves, soffits, and fascia in good 
repair (painted, weatherproof, not rotted) 
No rubbish or debris on property (except 
within a trash container) 
Siding, trim and paint in good condition (not 
missing, peeling, or chipped) 
Steps, decks, porches, and landings 
weatherproof, in good/safe condition 
No unlicensed or inoperable vehicles 
parked outside of a garage 
All yard growth maintained at less than 10” 
high (exception: typical landscaping) 

 

SMOKE DETECTORS 

Smoke alarms are required on each level, 
in each sleeping room, and in the vicinity of 
sleeping rooms. Battery powered units are 
acceptable. 

 

BASEMENT 

Stairs structurally sound, no trip hazards, 
handrail in place that extends entire length 
of stairs 
An open side of stairs that are more than 
30” above the floor must have a guardrail 
at least 30” high with spindles not more 
than 4” apart 
Water heater must have a T&P valve, drip 
leg, and be properly vented 
Dryer correctly vented to the outside using 
only metallic duct material (no vinyl) 
Washer properly hooked up and properly 
drained 
No combustible items stored near furnace 
or any heating appliance 

 

INTERIOR 

Every living room shall contain at least 120 
sq ft and every bedroom shall contain at 
last 70 sq ft 
Bathrooms must have an openable window 
or working vent fan 
7 ft minimum ceiling height in all rooms 
Floor coverings clean, in good condition, 
and free from trip hazards (no ripped/torn 
carpet) 
Heat supplied to maintain all habitable 
rooms at a minimum of 68°F 
Heating system checked every 3 yrs by a 
licensed mechanical contractor and found 
to be in good operating condition 
All mechanical equipment and systems 
functioning as designed 
Any habitable room except kitchens shall 
not be less than 7 ft in any plan dimension 
All sleeping rooms must have proper 
egress 
All surfaces properly maintained including 
woodwork/trim, counters, cabinets, etc. 
Unit is clean, sanitary, and free from rodent 
or insect infestations 
Walls and ceilings free from holes, cracks, 
flaking/peeling paint, and loose plaster 

 

ELECTRICAL 

All cover plates for outlets, switches, and 
junction boxes in place 
Grounded or GFI outlet installed in 
bathroom, laundry room, and kitchen 
All knob and tube wiring must be replaced 
Electrical service must be at least 100 

amps 
Each room must have adequate electrical 
outlets 

 

PLUMBING  

All drains work properly (not slow or 
plugged) 
All fixtures in good repair, not rusted or 
corroded, and operable as designed 
Hot and cold water available, adequate 
water pressure 
No leaks in plumbing or dripping faucets 
Toilets flush completely and do not run 

 

WINDOWS 

At least one openable window per room, 
hardware must work properly and hold the 
window in an open position 
All windows must have latching hardware 
Window sashes, sills, and frames in good 
condition and neatly painted 
Windows weatherproof, not broken or 
cracked 
Screens securely in place on all windows 
from March 1 to November 1 (no tears or 
holes) 

REQUIRED PERMITS 

Permits are required for many projects 
including remodeling, roofing, new siding, 
furnace replacement, water heater 
replacement, electrical work, and new 
plumbing fixtures.  Permits for electrical, 
mechanical, and plumbing work will only be 
issued to a licensed contractor.  Call the 
Building and Zoning Department at 
(616) 772-0872 if you have questions.   

Community Development Department 

21 S ELM ST - ZEELAND, MI  49464 

Phone 616-772-0872 - Fax 616-772-0880 

buildinginspector@cityofzeeland.com 

www.cityofzeeland.com 

PROPERTY MAINTENANCE CHECKLIST 

City of Zeeland 
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