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ARITICIEX. RENTAL REG ISIRATION AND INSPECTION

Sec.10-271. - Purpose and intent.

Forthe health and safety oftenants and forthe welfare ofthe public, the city rec ognizesthe need foran
organized inspection and registration program forresidential rental units loc ated within the city in orderto
ensure thatrentalunitsmeetallapplicable buiding, existing struc tures, fire, health, safety, and zoning
codes. The city hereby finds that the most efficient system to achieve such objectivesisa program

re quiring the registration and inspec tion of residential re ntal units within the city. (Code 1974, § 6-101; Od.
No. 847, § 1(6-100.1), 2-19-2007)

Sec. 10-272. - De finitio ns.

The following words, termsand phrases, when used in this article, shallhave the meaningsascrbed to
them in this section, except where the contextcleary indicatesa different meaning:

Dwelling unit meansa building, mobile home, orportion thereof, designed foroccupancy forresidential
purposesand having cooking facilities and sanitary facilities, except:

(1) Placesofpublic accommodation such asa hotel, motel, orbed and breakfast establishme nts;

(2) Unitsrequired to be occupied by anemployee oragentofanownerasa condition ofemployment
(ie.,parsonages);

(3) Any dwellings, dwelling units ormobile homes, whic h the state hasexclusive authority understate law
to mspectand regulate;

(4) The principalresidence ofthe owner, which istemporarly occupied by a person otherthan the owner
fornot more than two years;

(5) The dwelling of a surviving spouse who isliving in a home whichisowned by the deceased spouse's
he s, estate or trust;

(6) Adwelling in which a parent, child, brother, orsisterofan owneris living;
(7) Dwellingsin a domitory operated by an istitution of highereducation; and

(8) Dwelling units in which an ownerof such unit reside s unle ss the nonowneroccupantofsuch dwelling
unit paysrentormakesothercompensation to the ownerforoccupancy ofthe dwelling unit.

Iandlord meansany person who ownsorcontrolsa dwelling, dwelling unit, orrentalunit and rents such
unit, eitherpersonally orthrough a designated agent, to any person.

Ownermeansthe legaltitle holderofa rentalunit orthe premise s within whic h the rentalunit is situated.
Owneroccupied rentalunit meansa rentalunit thatisoccupied in whole orin partby an individual
whose name specificallyappearson the deed forthe property where the rentalunitislocated.

Person meansany naturalindividual, firm, partne rship, association, joint stoc k company, joint ve nture,
public orprivate corporation orreceiver, exec utor, personalre pre se ntative, trust, trustee, conservatoror
otherrepresentative appointed by orderofany court.

Premisesmeansa lot,plotorparcelofland, ncluding the building s orstruc ture s there on, whic h also
mncludes dwelling units and dwellings.

Rentalunit means any dwelling unit orre sid e ntial struc ture c ontaining sle e ping units, inc luding but not
limited to apartments, boardinghouses, orsleeping moms, which isleased orrented from the owneror
otherperson in controlof such units, to any tenant, whetherby day, week, month, yearorany othertem.
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Responsible localagent meansa naturalperson having hisplace ofresidence in the state and
designated by the property ownerasthe agentresponsible foroperating such property in complance
with the ordinancesadopted by the city.

Tenant meansany individual who hasthe temporary use and occupancyofrealproperty owned by
anotherperson in subordination to that otherperson's title and with thatotherperson'sconsent; for
example, a person who rentsorleasesa dwelling, dwelling unit, orrental unit from a landlord. (Code
1974, § 6-102; Ord. No. 847, § 1(6-100.2), 2-19-2007)

Sec.10-273. - Require me nts.
No person shalllease, rent,occupy, orotherwise allow a rentalunit within the city to be occupied, unless
allofthe following re quire ments have fistbeen met:

(1) The ownerofthe rentalunit shallhave registered the rentalunit with the buiding officialand zoning
departmentby completing and filing a c urre nt re gistra tion form with the building officialand zoning
department, asprovided in Section 10-274.

(2) An inspection shallhave been completed to the satisfaction ofthe building officialand zoning
department.

(3) A valid certificate of compliance shallhave been issued by the building officialand zoning
department.

(4) Alifeescharged by the city forthe registration and inspection ofthe rentalunit shallbe paid in full
(Code 1974, § 6-103; Ord. No. 847, § 1(6-100.3), 2-19-2007)

Sec.10-274. - Registration.

No person shalllease, rent,occupy, orotherwise allow a rentalunit within the city to be occupied without
first re giste ring the rentalunit with the building officialand zoning department and designating a
responsible localagent.

(1) Registration forms. Re gistration shallbe made upon forms fumished by the building officialand zoning
department and shallrequire allofthe following information:

a.'The street addressofthe rentalunit;
b. The numberand types ofrentalunits within the rental propety;

c.Name, businessand residence address, telephone number, and, where applicable,ane-maiaddress,
mobile telephone number, and facsimile numberofallproperty owners of the rental unit;

d. Name, residence address, telephone number, and, where applicable,an e-mailaddress, mobile
telephone number, and facsimile numberofthe responsible ocalagentdesignated by the owner;

e. The maximum numberofoccupantsproposed foreach rental unit;

f. The name, address, telephone number, and, where applicable, ane-mailaddress, mobile telephone
number, and facsimile numberofthe person authorized to orderrepairsorservices forthe property if
different than the ownerorresponsible localagent, ifin violation of city orstate codes, if the person is
otherthan the ownerorthe responsible localagent; and

g. Information relating to the size ofallhabitable moms.

(2) Accurate and complete information. Allinformation provided on the registration form shallbe
accurate and complete. No person shallprovide inaccurate information forthe registration ofa rental
unit, orfailto provide the information required forsuch re gistration. The registration form shallbe signed
by the property ownerorthe designated responsible localagent. Where the ownerisnota natural
person, the ownerinformation shallbe thatofthe president, generalmanagerorotherchiefexecutive of
the organiza tion.
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(3) Change in registration nformation ortransferof property. Exceptfora change in the registered local
agent, the property ownerofa rental unit registered with the city shallre-re gister within 30 calendardays
afterany change occursin the registration nformation. fthe property istransferred to a new owner, the
new property ownerofa registered rentalunit shallre -re giste r the rentalunit within 30 calendardays
following the transferofthe property. Property o wners shallnotify the building official and zoning
departmentofany change in the designation ofthe registered localagent, including a change in name,
address, e-mailaddress, telephone number, mobile telephone numberorfacsimile numberofthe
designated registered localagent within 30 businessdaysofthe change. Ifa transferofownership occurs
and there isa cunmentcertificate of compliance on file, then the new ownerwillonly have to pay the
registration fee upon the expiration ofthe curmrentregistration. k will stil be re quired that the new ownerfil
outa new registration form.

(4) Responsible localagent. The designated responsible localagentshallbe responsible forallof the
following:

a.Operating the registered rentalunitin compliance with allapplicable city ordinances;

b.Providing accessto the rentalunit forthe purpose of making any and allinspectionsnecessary to
ensure compliance with the applicable city ordinances, except where the tenant hasrefused entry;

¢. Maintaining a list of the namesand numberofoccupantsofeach rentalunit forwhich he is
responsible; and

d.Accepting alllegalnoticesorservicesofprocess with respectto the rentalunit. (Code 1974, § 6-104;
Ord. No. 847, § 1(6-100.4), 2-19-2007)

Sec.10-275. - Inspections.
(a) Registration re q uire me nts.

(1) Allfacilities, areas and rental units govemed by thisarticle shallbe inspected and shallcomply with
the standardsand provisionsofthe ordinancesand codesadopted by the city. The enforcing officer
may inspectbuildings and struc tures to secure the health safety and welfare ofthe occupantsand ofthe
generalpublic and to obtain and maintain compliance with the standards ofthisarticle.

(2) h addition, the property ownershallprovide to the city an inspection certification reporton a form as
provided by the city which issigned by a licensed mechanicalcontractorthatthe heating system isin
satisfactory condition. Such an inspection certification report shallbe provided when an applicant
appliesfora certificate of complance and/orafterithasbeen determined thatthe heating system does
notmeeta code require ment.

(3) The enforcing officermay inspectresidentialrental unitsonce every three ye ars witho ut first rec eiving
a complaintorwithout othercause, and in addition, may inspectthe dwelling unit and otherbuildings
and structureson the premisesofa dwelling unit underany ofthe following circ umstances:

a.Fregistration and/orre-registration and certification of a rentalunitisrequired by thisarticle;
b.Upon the requestofan ownerofa rentalunit foran advisory inspec tion;

c.Uponreceiptofa complaintfrom an owneroroccupantthatthe premisesare in violation of this
article;

d.Uponreceiptofa reportora referralfrom the police department, otherpublic agency ordepartment,
orany individualindic ating thatthe premisesare in violation of thisarticle, which reportorreferralis
based on the personalknowledge ofthe person making the reportorrefemal;

e.fanexterorsurvey of the premises givesthe enforcing officerprobable cause to believe that the
premises are in violation of this article;
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f. Upon the enforcing officersreceipt of information thata rentalunitisnotregistered with the city as
required by thisarticle;

g.Uponreceiving a reportormaking an observation thata dwelling unitisunoccupied and unsecured or
thata dwelling isdamaged by fire;

h. fthere isa need to determine complance with a notice oran orderissued by the city;

i Annually if the dwelling unit had a problem with its heating system, hot waterheater, orif five ormore
code violationswere present atthe last regularinspection priorto any reinspectionsorat the time ofa
complaintinspection;or

j- ¥ a life safety issue oran emergencyisobserved orisreasonably believed to exist.

(b) erm. A certificate of compliance isvalid forthree years from the date ofissuance. A new inspection
and certificate shallnotbe required priorto a transferifa certificate of complance wasissued within one
yearpriorto the transferof title.

(c) Transferexemptions. Forpurposesofthissubsection only, a sale ortransferdoesnotinclude a transfer:
(1) After whic h the transferorretains an ownership intere st in the property;

(2) The property is transferre d to a trust forthe benefit of the transferor; or

(3) The transferisfrom a trust orestate to beneficiariesofthe trust orestate without consideration.

(d) Compliance before transfer. Almajorviolationscited shallbe cormected priorto transferof title, unle ss
the new ownersubmits a signed affidavit priorto the transferto the buiding officialand zoning
departmentin which the new ownerstatesthathe willassume responsibility to make the necessary
cormec tions.

(e) Inspection procedures.

(1) Once the building officialand zoning department hasdetermined thata rentalunitisin complance
with allofthe ordinancesadopted by the city and state law, the inspection required forissuance ofa
certificate ofcompliance shallbe satisfied.

(2) ¥, uponcompletion ofan inspection, the premisesare found to be in violation of one ormore
provisionsofapplicable city and state codesand ordinances, the building officialand zoning
departmentshallprovide the registered localagentand/orownerwith written notice of such violations.
The building officialand zoning department shallseta reinspection date before which such violation shall
be comected. Fsuch violation hasbeen comected within that period, the inspection required forissuance
ofa cettificate ofcompliance shallbe satisfied. Fsuch violationshave notbeen comected within that
period, the building officialand zoning department shallnotissue the certificate ofcomplance and may
take any action necessary to enforce compliance with applicable city and state codesand ordinances.

(3) Fthere isa complaint filed on a property with the building officialand zoning department, the owner
and/orresponsible localagent willbe notified in writing. In the event that the complaintisofan
emergency nature,asdetermined by the building officialand zoning de partment, it will re q uire
immediate complance with the adopted property maintenance code. fthe complaintisnotofan
emergency nature, the ownerwilbe granted an appropriate period oftime to comect such violation,
afterwhich a reinspection orwritten verification from ownerand/orresponsible localagent and
complaining party that the violation hasbeencomected wilbe required.

(4) Fan inspection isinitiated by a complaint and no violation is found to exist, no inspection fee willbe
assessed against the ownerofthe inspected rentalunitin complance.
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(5) Where a reinspection mustbe made to ensure c onformity with thisarticle orbefore a certificate of
compliance isissued forthose rental unitsthat have been issued violation notices, the city willc harge a
separate inspection fee forevery nspection when the violation hasnotbeen abated orcomected as

provided in thisarticle.

(6) Fan inspectionisscheduled and the ownerorresponsible localagentfailsto appear,an inspection
fee shallbe assessed against the ownerand/orthe responsible localagent,and an additionalinspec tion
fee shallbe charged forthe actualinspec tion.

(7) Allcomection noticesand appealsto comection orders shallbe govemed by the property
maintenance code ofthe city.

() Tansferof ownership inspec tions.

(1) When there isa transferof ownership of any rentalunit, ncluding an owner-occupied rentalunit, and
a currentcertificate of compliance exists forthe unit, then the building officialand zoning department
shallwaive the inspectionifa certificate of compliance wasissued within one yearpriorto the transferof
title. The new ownershallcomply with the require mentsof Section 10-274 by re -re gistering the rentalunit
within 30 calendardays following the transferofthe property.

(2) When there isa transferof ownership of any rental unit, ncluding an owner-occupied rentalunit, and
acurrentcertificate of compliance which islessthan one yearold doesnot exist forthe unit, then the
buiding officialand zoning department shallconductan inspection within 30 calendardays following the
notification ofthe transferofownership asrequired by Section 10-274. Fviolationsofthisarticle orany
othercity ordinance orcode orstate code orlaw are found, a notice of violation shallbe issued to the
owner.

(3) Fownership of any rentalunit is transferred contrary to Subsection (f)(1) or(2) of this section, orif the
new ownerfailsto re-registera rentalunit asrequired by Section 10-274, the property wilnotbe in
compliance with thisarticle and the certificate of complance and rentalunit re gistration shallbe
deemed to expire within 60 days ofthe transferunlessappropriate stepsare taken to obtain a rental unit
registration and certificate ofcompliance.

(4) Within 30 calendardaysofthe transferofownership ofa rentalunit, the new ownershallnotify all
residentsofa rentalunit which undergoesa transferof ownership while the individualsare residing in that
unit, inc luding an owneroccupied rentalunit, of the transferofownership. (Code 1974, § 6-105; Ord. No.
847, § 1(6-100.5), 2-19-2007)

Sec. 10-276. - Certificate of compliance.

No person shallown, operate,lease, rent,occupy, orotherwise allow a rentalunit within the city to be
occupied unlessthere isa valid certificate of compliance ortemporary c ertificate issued by the building
officialand zoning department forthe rentalunit. A certificate of compliance shallbe issued foreach
building containing a rental unit.

(1) Requirements. A certificate ofcompliance shallbe issued only afterallofthe following re q uire me nts
have been satisfactorly completed:

a. Registration ofthe rentalunit with the building officialand zoning department;
b. Designation of the responsible localagent;
c.Paymentin fullofany and allrequired feesforregistration and inspection fees; and

d. Inspection by the buiding officialand zoning department re sulting in a determination that the rental
unit and the property complies with allcity ordinancesand state law.


https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE
https://library.municode.com/mi/zeeland/codes/code_of_ordinances?nodeId=COOR_CH10BUBURE_ARTXREREIN_S10-274RE

ARTICLE X — REGISTRATION AND INSPECTION — City Code — City of Zeeland Page 6 of 9

(2) Bmporary certificates.

a.Temporary certificatesofcomplance forup to three yearsmay be issued without priorinspection by
the building officialand zoning department forthose occupied rental units e xisting asof February 19,
2007. Such temporary certificatesofcompliance may be issued asofthe effective date of the initial
registration following February 19, 2007, to allow property owners to operate such rental units until suc h
time asaninspection may be made by the building officialand zoning department. At such time asan
mspectionismade and the building officialand zoning department has determined that pro visions o f this
article have been complied with, the temporary certificate shallexpire.

b. When a rentalcertificate ofcompliance isrequired, the buiding officialand zoning department may
issue a temporary rentalcertificate ofcompliance ifallofthe following circ umstanc e s e xist:

1. The building officialand zoning departmentisunable to complete an inspection ofa rental unit to
verify compliance with this article.

2. The enforcing officerisnotaware of any c urre nt majorviolations.

3. The property ownerhaspaid the annualregistration fee and the inspection feesassessed against the
property owner.

¢.'The buiding officialand zoning department may issue a temporary rentalcertificate of complance for
a newly registered rentalunit.

d. The building officialand zoning department may issue a temporary rentalcertificate of compliance for
a rentalunit subjectto a housing ordernotice containing majororminorviolationsif the property owneris
in the processofcomecting such violationsand can show proofofsame.

e.Exceptasotherwise provided, a temporary rentalcertificate of compliance shallbe valid until the
enforcing officercompletesan inspection and issuesan ordergranting ordenying a rentalcertificate of
compliance. Atemporary rentalcertificate ofcompliance may also be revoked by the building officialif
the property ownerrefusesto schedule and/orpemitan inspection afterhaving been given a 14-day
notice thatan inspection mustbe scheduled, unle ssthe tenant hasrefused accessto the buiding official
(Code 1974, § 6-106; Ord. No. 847, § 1(6-100.6), 2-19-2007)

Sec.10-277. - Suspension and expiration ofcertificate of compliance.

(a) The buiding officialand zoning department may suspend a three-yearrentalcertificate of
compliance fora rentalunit if the responsible person failsto comply with a housing ordernotice which
wasissued asthe resultofany required inspection, orif the responsible person failsto pay any fee as
required by this article.

(b) In such event, the enforcing officermay placard the property and orderthatitbe vacated. The
buiding officialand zoning department shallreinstate a suspended certificate ofcompliance upon a
determination thatallviolationsare commected and upon payment ofthe reinspection fees. The reinstated
rentalcertificate of compliance shallbe issued fora period of not more than three years from the date of
the originalcertificate.

(c)Acerttificate ofcompliance ora temporary rentalcertificate of complance shallexpire on the date
stated on the certificate. Sixty daysaftersuch expiration date, no person shalloccupy a rentalunit unle ss
a new certificate ofcompliance hasbeen issued.

(d) Fthe buiding officialand zoning department suspendsa rentalcertificate of compliance, orifa
three-yearrentalcertificate of compliance hasexpired, then the building officialand zoning department
shallnotify the occupant ofthe suspension orexpiration. The notice shallinform the occupantthathe
may pay rentinto a self-established escrow accountuntilhe vacatesthe unit, the rentalcertificate of
compliance isreinstated orrenewed, ora temporary rentalcertificate ofcomplance hasbeen issued,
whic heveroc curs fist. This subsection shallnotapply if the property ownerestablishes that the suspension
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ofthe rentalcertificate ofcomplance isdue to violationsthat were caused by the occupant ofthe
rentalunit. Once the rentalcertificate of compliance isreinstated ora temporary rentalcertificate of
compliance hasbeen issued, the rent shallagain become due and payable in accordance with the
termsofthe lease orotheragreementbetween the property ownerand the occupantorasdetermined
by a courtoflaw.

(e) The building officialand zoning department shallimmediately notify the ownerofany decision
affecting the statusofa rentalcertificate ofcompliance and advise the owneroftheirrightto appeal
and the procedurestherefor. A tenantshallbe notified ifa certificate of compliance isrevoked. Al
appealsofa decision ofthe building officialshallbe made to the board of construction appeals, and the
rulesofsuch board shallgovem such appeals. (Code 1974, § 6-107; Ord. No. 847, § 1(6-100.7), 2-19-2007)

Sec.10-278. - Rentalinspection fee, lien, and charges on tax bills.

(a) The annualregistration fee shallbe $15.00 perdwelling unit. The annualregistration fee shallbe owing
asofdJune lofeachyearand/oratthe time thata dwelling unit is first rented. Property owners who have
dwelling units which are being rented atthe time ofthisarticle orwho are seeking to renew the annual
registrations shallbe billed atleast 30 days priorto the due date ofthe annualregistration fee. The annual
registration fee shallnotbe prorated forany partialrentalyear.

(b) n addition to the annualregistration fee, a rentalinspection fee shallbe charged. The rental
inspection fee forthe certificate of compliance shallbe $60.00 forthe fist dwelling unit and $30.00 for
each additionaldwelling unit on the premises. The rentalinspection fee shallbe due atthe time thata
property ownerisrequired to apply fora certificate of compliance and also atthe time thata property
ownerisrequired to apply fora renewalofa certificate of compliance. The rentalinspection fee shallbe
owing maccordance with the following:

(1) Forone reinspec tion following the initialinspection orthe initialnotice ofdeficiency, no additionalfee
shallbe owing;

(2) Faninspection isinitiated by a complaint and no violation is found to exist, no inspection fee willbe
assessed against the ownerofthe inspected rentalunitin complance;

(3) Faninspection isinitiated by a complaint and if a violation isfound to exist, a fee of $35.00 shallbe
owing;

(4) Forthe second additionalinspection following the initialinspection and notice ofdeficiency, an
additionalfee of$100.00 shallbe owing; and

(5) Forallinspectionsafterthe second additionalinspection and notice ofdeficiency, an additionalfee
0f$200.00 perinspection shallbe owing.

Allrentalinspection fees shallbe paid within 30 daysofbiling. fthe rentalinspection feesare notpaid
within such time period, then atthe option ofthe city, the certificate ofcompliance shallbe suspended,
and the dwelling unit for whic h the rentalinspection fee isnotpaid isto be vacated by the tenant.

(c)Allregistration fees, inspection fees, and otherchargesauthorized by thisarticle shallbe a ien upon
the realproperty on which a rentalunitislocated untilsuch temshave been paid. In the event thatany
registration fee, inspection fee, and/orothercharge authorized by thisarticle are not paid onorbefore
30 daysafterits having been invoiced, the assessorshallplace such unpaid amount on the next property
tax bill which isissued by the city, and such unpaid amountshallbe collected in the same mannerasad
valorem taxesare collected, provided thatthe city councilhasfistapproved a resolution to place such
unpaid temson a realproperty taxbil. The remediesprovided by thissection are cumulative to the other
remediesofthisarticle. (Code 1974, § 6-108; Ord. No. 847, § 1(6-100.8), 2-19-2007; Ord. No. 893, § 1, 11-16-
2009)
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Sec.10-279. - Maintenance ofreconds.

Allrecords, flesand documents pertaining to thisarticle shallbe maintained by the building officialand
zoning department and made available to the public asallowed orrequired by state law. (Code 1974, §
6-109; Ord. No. 847, § 1(6-100.9), 2-19-2007)

Sec. 10-280. - Enforce ment authority.

(a) Enforcing officer. k shallbe the duty and responsibility ofthe building officialto enforce the provisions
ofthisarticle asherein provided. The term "enforcing officer' shallmean the building official orhis duly
authorized representative. The enforcing officerhasauthority to issue and serve appearance tic ketsin
regard to the enforcementofthisarticle and ishereby designated asan authorized localofficialto write
c ivil infra c tio n tic ke ts.

(b) Coordination of enforc ement. nspection of premises and the issuing ofordersin connec tion the re with
underthe provisions ofthisarticle shallbe the exclusive re sponsibility ofthe enforcing officer. Wherever, in
the opinion ofthe enforcing officer,tisnecessary ordesirable to have inspectionsofany condition by
any otherdepartment, he shallamange forthisto be done in such mannerthatthe ownersoroccupants
ofbuildings shallnotbe subjected to visits by numermusinspectors orto multiple orc onflic ting orde s, to
the extentreasonably practicable underthe circumstances. No orderforcomection of any violation
underthis article shallbe issued without the approvalofthe enforcing officer.

(c) Administrative liability. Exceptasmay otherwise be provided by state statute,locallaw orordinance,
anofficer,agentoremployee of the city charged with the enforcementofthisarticle shallnotrender
himself personally liable forany damage thatmay accrue to personsorproperty asa resultofany act
required orpemitted in the discharge ofhisdutiesunderthisarticle. A person who institute s orassists in a
prosecution underthisarticle shallnotbe liable fordamageshereunder, aslong asthe person who
institute s or a ssists in the prosecution hasreasonable cause to believe thatthe party accused or
prosecuted wasresponsible of any unlawfulactoromission. Any suit brought againstany officer,agentor
employee ofthe jurisdiction,asa resultofany actrequired orpemitted in the discharge ofhisduties
underthisarticle, shallbe defended by the legalrepresentative of the city until the finaldetemrmination of
the proceedings.

(d) lnspections. The enforcing officermay make orcause to be made inspectionsto determine the
conditionsofallstructuresand premisesin orderto safeguard the safety, health and welfare ofthe public
underthe provisions of this article.

(e) Rightofentry. When an inspection shallbe made, the enforcing officermay reque st permission to
enterthe premisesatany reasonable time forthe purpose of performing his dutiesunderthisarticle.
Permission to accessthe premisesmaybe granted by the ownerofthe premises, hisagent, ora tenant
occupying the premisesorany otheroccupantofthe premises. fthere isan emergency, then the
enforcing officershallhave the right to enterat any time.

() Wamantsfornonemergency situations. n a nonemergency situation where the owner, hisagent, a
tenantorotheroccupantofthe premisesdemandsa wamant forthe inspection ofthe premises, the
enforcing officershallobtain a wamantfrom a court of competent jurisdic tion. t shallbe appropriate and
sufficient to set forth the basisforinspection (e.g.,complaint, compliance, etc.) established in this artic le
and otherapplicable actsorin rulesorregulations. The wamant shallalso state that it isissued pursuant to
this subsec tion, and thatitisforthe purposesset forth in thisarticle and otheracts which require that
mnspectionsbe conducted. the court findsthatthe wamantisin properform and in accordance with this
sub sec tion, then it shall issue the wamant forthwith. In the eventofan emergency, no wamant shallbe
required.

(g)Accessbyowner. Every tenantorotheroccupantofa property in the city shallgive the owner
thereof,orhisagentoremployee,accessto any partofthe premisesatreasonable timesforthe purpose
ofmaking such inspections, maintenance, repairsoralterationsasare necessary to comply with the
provisions of this article.
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(h) Rules and regulations. The building officialmay adoptrulesto govem the procedures underthis article
and interpretation thereof. The rules shallset forth the procedures forinspections, registration of rental
units, issuance ofrentalcertificatesofcomplance and temporary rentalcertificatesofcompliance,
proceedings affecting the statusofa certtificate and appeals. Copiesofsuch rulesshallalso be placed
on file in the office ofthe city clerkforinspection by the public. (Code 1974, § 6-110; Ord. No. 847, § 1(6-
100.10), 2-19-2007)



2024 RESIDENTIAL RENTAL PROPERTY Community Development Department

21 S ELM ST - ZEELAND, MI 49464
' REGI,STRATION FORM Phone 616-772-0872 - Fax 616-772-0880
City of Zeeland buildinginspector@cityofzeeland.com

<
i -
www.cityofzeeland.com

Form must be filled out completely. Incomplete forms may be returned.
Registration fee of $15.00 per unit must be submitted with this application. Please make checks payable to “City of Zeeland”.

RENTAL PROPERTY

STREET ADDRESS NAME OF DEVELOPMENT (IF APPLICABLE)

TYPE OF STRUCTURE: [] 1-FAMILY [] 2-FAMILY [ DUPLEX [1 3-FAMILY [1] 4-PLEX [ 5 ORMORE UNITS (NUMBER

TOTAL FEE DUE: $ CITY USE ONLY: [ PAID DATE INITIALS
UNIT INFORMATION (attach additional sheets if necessary):
UNIT NUMBER (e.g. 150 %, Apt 1, etc.) NUMBER OF BEDROOMS PROPOSED&%’SQ"XMQUMBER OF MONTHLY RENT

N | h | | N

OWNER OF RENTAL PROPERTY

(if unit owner is not a natural person, the owner information shall be that of the president, general manager, or other chief executive):

Home:

OWNER NAME STREET ADDRESS
CITY STATE | zIP PHONE

EMAIL
Business:
BUSINESS NAME STREET ADDRESS
CITY STATE | zIP PHONE

EMAIL

Note: The City will initially contact the agent for all matters relating to the rental inspection program;
RESPONSIBLE LOCAL AGENT (if other than owner): however, the property owner will be held responsible for any issues not resolved through the agent.

NAME STREET ADDRESS

CITY STATE | ZIP PHONE

EMAIL

PERSON AUTHORIZED TO ORDER REPAIRS (if other than owner):

NAME STREET ADDRESS

CITY STATE | zZIP PHONE

EMAIL

I certify that the above information is true and complete to the best of my knowledge. | agree to notify the City of Zeeland
within thirty (30) business days of any change in the above information.

Signature: Print Name: Date:

Signed by: |:| Owner |:| Local Agent

Form and registration fee must be submitted by June 1 every year or within 30 days after a change of property ownership.
A copy of this registration stamped by the Building & Zoning Department shall serve as a Provisional Occupancy Permit, allowing the property
to be rented prior to inspection by the City. This Provisional Occupancy Permit will expire on the date of the first scheduled re-inspection.
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Community Development Department
' 21 SEIM ST- ZEEIAND, MI 49464
Phone 616-772-0872 - Fax 616-772-0880
buildinginspector@cityofzeeland.com
www.cityofzeeland.com

HEATING SYSTEM INSPEC TION CERTIFICATION REPO RT

All information is required. Incomplete forms will not be accepted.

C e rtific a tion:

Icertify that Thave inspected the heating system, ie. equipmentand location, venting, combustion air,

fuelsupply, etc. at

Property address

owned by and found itto be inadequate, safe, satisfactory,
Ownername

and operable condition.

Notes(ffapplicable):

Signature oflicensed mechanicalcontractor Date ofinspection
Contractor mformation:

Printed name Phone number

License number Expiration date

Reportshallbe provided when the applicant applies fora Rental Certificate of Compliance and/orafterithas
been determined that the heating system does notmeeta code requirement.
City of Zeeland Ordinance Number847 Section 6-100.5
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PROPERTY MAINTENANCE CHECKLIST

City of Zeeland

Community Development Department
21 S ELM ST - ZEELAND, MI 49464
Phone 616-772-0872 - Fax 616-772-0880
buildinginspector@cityofzeeland.com
www.cityofzeeland.com

NOTE: This checklist may be used as a guide for property compliance with the City’s Property Maintenance Code.
The list contains commonly found violations. It is not a comprehensive list of all violations that could be identified.
If you have a question about a specific situation, please contact the Community Development Department at

(616) 772-0872.

The Property Maintenance Code may be purchased ($30) at the Building and Zoning Department. It may also be
viewed at the Howard Miller Public Library or at the Community Development Department at City Hall.

Generally: The property premises, exterior of every structure, interior of every structure, and the systems and equipment therein

shall be maintained in good repair, structurally sound, and in sanitary condition so as not to pose a threat to health, safety, or
welfare. All appliances shall be capable of performing their intended function. (PMC 302.1, 304.1, 305.1, 603.1)

EXTERIOR

[]Address numbers for each unit visible from
the road and at least 4” high

[IChimney in good condition (no rust or loose
bricks)

[1Doors weatherproof and deadbolt lockable,
all hardware operable

[JScreen/storm doors in good condition, no
broken/missing glass or torn/missing
screens, all hardware intact and operable

[IDriveway and sidewalk in good condition,
free of trip hazards

[INo driving/parking occurring on unpaved
surfaces (lawn/yard areas)

[[IFoundation structurally sound and
weatherproof, no open cracks or breaks

[IGarage, shed, and/or fences structurally
sound, weatherproof, and in good
condition

[IHandrails/guardrails must be sturdy,
weatherproof (exterior only), and at least
30” high with spindles not more than 4”
apart

[JOpenings sealed to prevent the entry of
rodents or animals

[IProperty graded so that water does not
accumulate

[IRoof, eaves, soffits, and fascia in good
repair (painted, weatherproof, not rotted)

[INo rubbish or debris on property (except
within a trash container)

[JSiding, trim and paint in good condition (not
missing, peeling, or chipped)

[ISteps, decks, porches, and landings
weatherproof, in good/safe condition

[[INo unlicensed or inoperable vehicles
parked outside of a garage

[JAll yard growth maintained at less than 10”
high (exception: typical landscaping)

SMOKE DETECTORS

[ISmoke alarms are required on each level,
in each sleeping room, and in the vicinity of
sleeping rooms. Battery powered units are
acceptable.

BASEMENT

[CIStairs structurally sound, no trip hazards,
handrail in place that extends entire length
of stairs

[CJAn open side of stairs that are more than
30" above the floor must have a guardrail
at least 30” high with spindles not more
than 4” apart

[CIwater heater must have a T&P valve, drip
leg, and be properly vented

[CIDryer correctly vented to the outside using
only metallic duct material (no vinyl)

[JWasher properly hooked up and properly
drained

[CINo combustible items stored near furnace
or any heating appliance

INTERIOR

[JEvery living room shall contain at least 120
sq ft and every bedroom shall contain at
last 70 sq ft

[IBathrooms must have an openable window
or working vent fan

[17 ft minimum ceiling height in all rooms

[IFloor coverings clean, in good condition,
and free from trip hazards (no ripped/torn
carpet)

[JHeat supplied to maintain all habitable
rooms at a minimum of 68°F

[CJHeating system checked every 3 yrs by a
licensed mechanical contractor and found
to be in good operating condition

[JAIll mechanical equipment and systems
functioning as designed

[JAny habitable room except kitchens shall
not be less than 7 ft in any plan dimension

[CJAIl sleeping rooms must have proper
egress

LJAll surfaces properly maintained including
woodwork/trim, counters, cabinets, etc.

[lUnit is clean, sanitary, and free from rodent
or insect infestations

[Jwalls and ceilings free from holes, cracks,
flaking/peeling paint, and loose plaster

ELECTRICAL

LJAll cover plates for outlets, switches, and
junction boxes in place

[JGrounded or GFI outlet installed in
bathroom, laundry room, and kitchen

[CJAIl knob and tube wiring must be replaced

[CJElectrical service must be at least 100

amps

[CJEach room must have adequate electrical
outlets

PLUMBING
JAIll drains work properly (not slow or
plugged)

CJAIl fixtures in good repair, not rusted or
corroded, and operable as designed
[IHot and cold water available, adequate

water pressure
[[INo leaks in plumbing or dripping faucets
[Toilets flush completely and do not run

WINDOWS

[]At least one openable window per room,
hardware must work properly and hold the
window in an open position

[JAIl windows must have latching hardware

[Iwindow sashes, sills, and frames in good
condition and neatly painted

[Jwindows weatherproof, not broken or
cracked

[IScreens securely in place on all windows
from March 1 to November 1 (no tears or
holes)

REQUIRED PERMITS

Permits are required for many projects
including remodeling, roofing, new siding,
furnace replacement, water heater
replacement, electrical work, and new
plumbing fixtures. Permits for electrical,
mechanical, and plumbing work will only be
issued to a licensed contractor. Call the
Building and Zoning Department at

(616) 772-0872 if you have questions.
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